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GOVERNANCE AND CORPORATE AFFAIRS
JOB DESCRIPTION

POST TITLE:


Anti-Poverty Monitoring Officer

GRADE:



Band 7

MANAGER RESPONSIBLE TO:
Corporate Lead Officer, Policy and Insight
Overall Objectives of the Post:

To support the Anti-Poverty Co-ordinator and Corporate Lead Officer for Policy and Insight and teams from across the Council and the wider South Tyneside Partnership to co-ordinate and monitor activity related to tackling poverty in the Borough.  Boosting financial security and targeting support to make things fairer are two of the key ambitions in the refreshed 20-year South Tyneside Vision and are a major focus for the Council over the medium-term. 

The Council has recently established a multi-partner South Tyneside Poverty Group and held a summit on measures to tackle the cost of living crisis and help to reduce and mitigate poverty.  

This post will play a key role in delivering on this vital and ambitious agenda. 

Key Tasks of the Post:

1. You will achieve these objectives by:

· Managing projects and programmes related to poverty reduction, including the administration, reporting and monitoring of key funding streams (such as Household Support Fund and related projects from UK Shared Prosperity Fund).

· Co-ordinating the planning, organisation and management of projects and programmes to ensure the most effective use of resources, including mobilising the project management for large scale, often high-complex, projects.
· Developing and monitoring relevant processes and procedures to ensure the timeliness and effective control over projects and programmes.
· Identifying future funding and partnership opportunities related to reducing poverty and help to co-ordinate funding bids. 

· Working with the Anti-Poverty Strategy Co-ordinator to help administer the activity of the South Tyneside Poverty Group and associated groups and committees.

· Overseeing ongoing assessments and evaluations of the impact of key Council and Partnership projects and programmes, such as food banks, warm spaces, the Welfare Support Team, social navigators and other schemes.

· Providing a high-quality service to senior leaders in the Council when producing reports and briefings.

· Identifying best practice poverty interventions from elsewhere and monitoring and analysing regional and government policy. 

You will be responsible for the delivery of your own work programme, which will include taking the initiative for your work and managing your workload, making a positive contribution to team working and to corporate priorities. 

The service will be offered across a variety of flexible times with occasional evening and weekend work required.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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