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GOVERNANCE AND CORPORATE AFFAIRS
PERSON SPECIFICATION

POST TITLE:
Anti-Poverty Monitoring Officer
GRADE:

Band 7
	

	ESSENTIAL


	DESIRABLE
	METHOD OF ASSESSMENT



	Educational Attainment


	· Degree or equivalent 
	
	· Application form

· Certificates



	Work Experience


	· Significant experience in economic development work or a similar role in business 

· Experience of multi-agency working, including developing partnerships with service providers

· Experience of project and programme management

· Budgetary and financial management 


	· Experience of economic development funding opportunities and processes 

· Experience of project appraisal and evaluation


	· Application form

· Interview

· References

· Presentation


	Knowledge/

Skills/

Aptitudes


	· Strong project management and organisational skills 

· Good networking and negotiating skills

· Excellent interpersonal skills, including verbal and written communication skills

· Able to recognise key issues, identify problems and implement effective solutions

· Able to resolve conflict


	· Understanding of Local Government 

· Good knowledge and understanding of issues relating to the development of skills enterprise in disadvantaged areas 


	· Interview
· References

· Presentation



	Disposition


	· Passionate about reducing poverty
· Able to work under pressure

· Flexible approach to work

· Positive approach to customer care

· Committed to the principles of equality and diversity

· Committed to on-going professional development and learning

	
	· Interview
· References



	Circumstances


	· Full current driving licence and access to a means of mobility support

· Prepared to work out of normal office hours as required 


	
	· Application form

· Interview
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