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JOB DESCRIPTION

Regeneration and Neighbourhoods 
JOB TITLE:


Catering Assistant

DIVISION


Facilities Management
GRADE
Band 3
RESPONSIBLE TO:
Cook Supervisor

POST REF NO:

103950
Purpose of Post

The daily organisation of the kitchen to cater to the highest possible standards, in line with the agreed service levels, and to maintain the quality standards within the catering division and seek continuous improvement in service delivery.

Relationships

The post holder will be expected to work as part of a small team of staff. Day to day contact with school staff and pupils is expected.  Working in a fast paced environment there will be the need for a substantial awareness of hygiene, health and safety issues.

Main Duties and Responsibilities

1.
To be able to demonstrate the ability to ensure standards meet the requirement of all food related legislation and the Health & Safety at Work Act together with all relevant regulations.

2
Exercise quality and quantitative control of meals produced.

3.
Any other duties of a related nature which might be reasonably required and allocated by the Facilities Management Officer.

4
Have knowledge of the relevant paperwork in relation to the Safer Food Better Business Book and other relevant measures and procedures implemented by the Facilities Management Officer.

.5
Be adaptable to change such as being moved to different schools as requested.

6
Transport and assist in the basic preparation of food and beverages.

7
Setting out and clearing of dining furniture.

8
Transporting and serving meals to pupils and staff.

9
Washing up.

10
General cleaning duties (equipment and surfaces) both in the kitchen and the dining room.

11
Where applicable to operate cashless systems.

12
To assist in the promotion and marketing of the school meals service and to work with the school in encouraging full use of the service

Changes

The work of all Local Government departments changes and develops continuously which in turn requires staff to adapt and adjust. The functions/responsibilities above should not therefore be regarded as immutable but may change commensurate with the grading of the post. Any major change will involve discussion and consultation which if wished may involve a trade Union/professional Association representative.

HARTLEPOOL BOROUGH COUNCIL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  IF THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES THEN A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.
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