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GOVERNANCE AND CORPORATE AFFAIRS
PERSON SPECIFICATION

POST TITLE:
Communications Officer
GRADE:

Band 6
	

	ESSENTIAL


	DESIRABLE
	METHOD OF ASSESSMENT



	Educational Attainment


	· Educated to Degree level or other appropriate level qualification in public, relations, journalism or media and communications

	· Accredited Member of CIPR or NUJ
	· Application form

· Certificates



	Work Experience


	· Experience of ‘owning’ evidence-based key message documentation and developing narrative 

· Evidence on leading on engagement campaigns, including on complex issues and campaigns that have reached numerous different groups

	· Experience of working in local government

· Experience of working with politicians or elected members


	· Application form

· Interview

· References

· Written Test

· Presentation



	Knowledge/

Skills/

Aptitudes


	· Excellent communication skills - written, verbal and presentational
· Able to persuade, negotiate and influence effectively
· Able to understand and present complex issues
· Write engaging communications content for a variety of channels and an understanding on when to create content in different formats

	· Thorough knowledge of local Council procedures

· An understanding of internal communications engagement

	· Interview
· References

· Written Test

· Presentation



	Disposition


	· Able to work with internal and external stakeholders to identify opportunities to raise profile of the Council
· Able to work under conflicting pressures and to meet tight deadlines
· Able to work alone and as part of a team
· To promote the Council’s values
· Flexible approach to work
· Committed to the principles of equality and diversity

· Commitment to continuous professional development and national best practice within the communications sector

	
	· Interview
· References



	Circumstances


	· Prepared to work outside of normal office hours

· Be part of an out of hours rota to answer media enquiries

· Full current driving licence or access to a means of mobility support

	· Interest in local government and media issues


	· Application form

· Interview
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