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BUSINESS AND RESOURCES 
PERSON SPECIFICATION

POST TITLE:
Human Resources Advisor

GRADE:

Band 8

	

	ESSENTIAL


	DESIRABLE
	METHOD OF ASSESSMENT



	Educational Attainment


	· Associate Diploma in People Management or equivalent relevant qualification (CIPD Associate/level 5) 

	· Advanced Diploma in Strategic People Management or equivalent relevant qualification (Chartered Member/ level 7)

	· Application form

· Certificates



	Work Experience


	· Significant experience in advising managers on a variety of HR related areas e.g. employee relations and employee resourcing

· Experience of managing change including re-structuring exercises including potential workforce development issues
· Experience of working in partnership with Trade Unions

· Experience of designing, implementing and evaluating HR policies and procedures
· Experience of planning, organising and managing high profile HR related projects 


	· Post qualification experience working as an HR Advisor in a local authority environment 
· Experience of advising on Local Government Terms and Conditions and School Teachers Pay and Conditions

· Experience of producing impact assessments in relation to the Local Government Equality Standard
· Proven understanding of confidentiality and data protection legislation
· Proven ability to design, implement and evaluate effective interventions to contribute to service improvement

· Experience of working with Elected Members/School Governors

· Experience of designing and delivering training
· Experience of planning, organising and managing high profile HR related projects 
	· Application form

· Interview

· References

· Case study/in tray exercise


	Knowledge/

Skills/

Aptitudes


	· Thorough understanding of HR legislative frameworks and requirements
· Able to manage a variety of tasks for a diverse range of customers
· Able to interact with and influence people at all levels of the organisation
· Strong IT skills in a range of MS Packages

· Strong negotiation and facilitation skills
· Excellent communication and presentation skills 
· Excellent organisational skills

	
	· Interview
· References



	Disposition


	· Able to prioritise work, meet deadlines and work under pressure when faced with competing deadlines
· Personal resilience

· Able to work own initiative as well as part of the team
· Professional and respectful approach

· Confident and assertive

· Enthusiastic and committed to service improvement

· Flexible approach to work
· Committed to the principles of equality and diversity


	
	· Interview
· References



	Circumstances


	· Prepared to work outside of normal office hours when required

	
	· Interview




Human Resources Advisor PS – 11.08.22

