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	Extol Trust
Staff Application Form

	CONFIDENTIAL - The information you provide on this form will be used for recruitment, selection and for employment contract purposes.
KEEPING CHILDREN SAFE IN EDUCATION – The Trust is committed to ensure that all children within our Trust are safe and their wellbeing ensured. We are therefore fully compliant with the requirements set out within Keeping Children Safe in Education legislation and Safer Recruitment processes. This includes completing online searches for shortlisted candidates as part of our due diligence.

EQUAL OPPORTUNITIES – The Trust is committed to equal employment opportunities regardless of age, sexual orientation, gender, pregnancy, religion, nationality, ethnic origin, disability, medical history, skin colour, marital status, genetic information or parental status.
 Please complete this application in black ink or by typing and submit as stated below:

 By email to:  admin@eldongroveacademy.co.uk
 Or post to:    Headteacher, Eldon Grove Academy, Eldon Grove, Hartlepool, TS26 9LY



	POST APPLIED FOR

(It is essential that candidates complete all details in this box so their application can be considered.)
	Job Title:
	     


	
	Trust/School
	     



PART A:   PERSONAL DETAILS

	Surname/Family Name
	     

	Previous Surname/ Family Name
	     

	Forenames or Initials
	     

	Address:
	     

	
	     

	Town / City
	     

	Post Code
	     

	NI Number
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Contact Phone Number
	     

	Email Address*
	     

	
* We would prefer to contact you by email throughout the recruitment process, please provide an email address if possible


	Do you require reasonable adjustments in order to attend an interview?
 If so, please provide details in the additional information box.
	YES   FORMCHECKBOX 
    NO  FORMCHECKBOX 


	Are there any dates when you would not be available for interview?  If so please provide details in the additional information box.
	YES   FORMCHECKBOX 
    NO  FORMCHECKBOX 


	Are you legally entitled to live and work in the United Kingdom in accordance with the Asylum & Immigration Act 1996?
	YES   FORMCHECKBOX 
    NO  FORMCHECKBOX 



Additional Information:
	Please use this section to expand on any of the questions in Part A above. 

	


References:   References for ALL shortlisted candidates will be requested prior to interview
	Please see notes below before completing
	Reference 1

 (Current/Most Recent Employer)
	Reference 2

(Employer prior to current/most recent)

	Referee’s Name
	     
	     

	Job Title
	     
	     

	Name/Address

of organisation


	     

	     


	Email of organisation
	     
	     

	Telephone number of organisation
	     
	     

	Please note:-  

· At least TWO references for ALL shortlisted candidates will be requested prior to interview.  However, we may need to take up additional references from any previous employer.  We will contact you for further information if we need to do so.
· Open references (‘to whom it may concern’) will not be accepted.

· To ensure the validity of the organisation, the email address of a referee should always be directed to the work/organisation email and not to a private email address.

· Referees should be an employer (i.e. manager) and not co-workers.


PART B:   INFORMATION IN SUPPORT OF APPLICATION

	Employment Record - Please provide details of your employment history during the past 10 years.

	Name & Address of Employer
	Dates from/to (Month & Year)
	Job Title, Brief Description of Duties & Salary
	Reason for Leaving

	
	
	
	

	
	
	
	


	
	
	
	

	
	
	
	


	Please provide details of any breaks in employment (exceeding 4 weeks) during the last 10 years:
	

	Educational, Training & Vocational Qualifications - Please provide details (including dates) of qualifications achieved. Please include short courses, apprenticeships, & any other training that supports your application & demonstrates your continuous professional development.

	

	Professional Memberships - Please provide details (including membership number and level). 

	


	Additional Information in support of your application – Please read the Job Description and Person Specification carefully; then explain how your knowledge, skills and experience relate to the post for which you are applying. These may have been gained through paid employment, domestic responsibilities, voluntary/community work, spare time activities, education and training.


	


	We advise applicants that the data held by Extol Trust in respect of employment will be used for cross-system comparison purposes for the prevention & detection of fraud.

In accordance with the Rehabilitation of Offenders Act 1974 (as amended) if the position for which you are applying is exempt from the above Act you must declare all convictions, cautions and bind-overs, including those regarded as ‘spent’. This information is not used for shortlisting but if you are shortlisted the above declarations must be provided to the interview panel prior to the interview where the panel may wish to ask you questions regarding this information. 

A Criminal Record Check / Barring List Check will be made only in the event of you being offered the post.  An offer of employment made in this way is called a ‘conditional offer’.  A criminal record will not necessarily be a bar to obtaining a post and applicants will not be unfairly discriminated against on the basis of information received through the disclosure process

· I understand that a medical examination may be necessary in connection with this post and that my appointment would be subject to satisfactory medical clearance.  FORMCHECKBOX 

· I understand that any offer of employment is subject to obtaining two satisfactory references  FORMCHECKBOX 

· I understand that any offer of employment is subject to obtaining a satisfactory enhanced DBS check.  FORMCHECKBOX 

· I understand that it is an offence to apply for a post which is classified as Regulated Activity if I am barred from applying for such a post.  FORMCHECKBOX 

· If shortlisted, I will provide the trust additional details of the above barring information, any sanctions, record of convictions, cautions or bind-overs in a separate envelope  FORMCHECKBOX 

· I declare that the information that I have given in this application is accurate and true.  FORMCHECKBOX 

· I understand that providing misleading or false information will disqualify me from the appointment OR if appointed may result in disciplinary action including dismissal.  FORMCHECKBOX 


	Signed
	
	Date
	


PART C:    RECRUITMENT & EQUAL OPPORTUNITIES MONITORING 

Personal data supplied on this form may be held and/or verified by reference to information already held electronically (Data Protection Act 1998).   Information provided by you in this application form will only be used in relation to your application.  Once the recruitment process is completed, your form will be stored for a maximum of 6 months and then destroyed. Equal opportunity monitoring data is kept for 5 years to help us monitor our recruitment process. If you are appointed, relevant information will then be taken from this application form and used as part of your personnel record.  Completion of this form is taken as acceptance of these conditions.

p
	Surname/Family Name
	
	Job Title:
	

	Forenames or Initials
	


	Gender
	
	Ethnic Origin

	Female
	 FORMCHECKBOX 

	
	White

	Male
	 FORMCHECKBOX 

	
	· British
	 FORMCHECKBOX 
 

	Non-Binary/ Non - Conforming
	 FORMCHECKBOX 

	
	
	

	Trans-Gender
	 FORMCHECKBOX 

	
	· Irish
	 FORMCHECKBOX 
 

	Prefer not to say
	

 FORMCHECKBOX 

	
	· White Other
	 FORMCHECKBOX 
 

	
	
	
	Asian or Asian British

	Sexual Orientation
	
	· Bangladeshi
	 FORMCHECKBOX 
 

	Bisexual 
	 FORMCHECKBOX 
  
	
	· Indian
	 FORMCHECKBOX 
 

	Gay Man
	 FORMCHECKBOX 
  
	
	· Pakistani
	 FORMCHECKBOX 
 

	Gay Woman / Lesbian
	 FORMCHECKBOX 
  
	
	· Any Other Asian
	 FORMCHECKBOX 
 

	Heterosexual 
	 FORMCHECKBOX 
  
	
	Black and Black British

	Prefer not to say
	         FORMCHECKBOX 
 
	
	· African
	 FORMCHECKBOX 
 

	
	
	
	· Caribbean
	 FORMCHECKBOX 
 

	Age Band
	
	· Any Other Black
	 FORMCHECKBOX 
 

	16-24 years
	 FORMCHECKBOX 

	
	Mixed

	25-34 years
	 FORMCHECKBOX 

	
	· White & Asian
	 FORMCHECKBOX 
 

	35-49 years
	 FORMCHECKBOX 

	
	· White & Black African
	 FORMCHECKBOX 
 

	50-54 years
	 FORMCHECKBOX 

	
	· White & Black Caribbean
	 FORMCHECKBOX 
 



	55 and over years
	 FORMCHECKBOX 

	
	· Any Other Mixed
	 FORMCHECKBOX 
 

	Prefer not to say
	 FORMCHECKBOX 

	
	Other

	
	
	
	· Chinese
	        FORMCHECKBOX 
 

	Do you consider yourself to have a disability?
	
	· Any Other
	        FORMCHECKBOX 
 

	Yes
	 FORMCHECKBOX 

	
	· Prefer not say
	        FORMCHECKBOX 
 

	No
	 FORMCHECKBOX 

	
	 

	Prefer not say
	 FORMCHECKBOX 

	
	

	
	
	
	

	Where did you see post advertised?
	
	Religion / Belief

	Specialist Publication
	 FORMCHECKBOX 

	
	Buddhist
	 FORMCHECKBOX 
 

	Sector 1 Website
	 FORMCHECKBOX 

	
	Christian 
	 FORMCHECKBOX 
 

	North East Jobs Website
	 FORMCHECKBOX 
 
	
	Hindu
	 FORMCHECKBOX 
 

	School/ Trust Website
	 FORMCHECKBOX 

	
	Jewish
	 FORMCHECKBOX 
 

	TES
	 FORMCHECKBOX 

	
	Muslim
	 FORMCHECKBOX 
 

	Casual Enquiry
	 FORMCHECKBOX 

	
	Sikh
	 FORMCHECKBOX 
 

	Word of Mouth
	 FORMCHECKBOX 

	
	Other
	 FORMCHECKBOX 
 

	Other
	 FORMCHECKBOX 

	
	None
	 FORMCHECKBOX 
 

	
	
	
	Prefer not to say
	         FORMCHECKBOX 
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