Eastern Ravens Trust
Stratford House, 11-12 Ramsgate, Stockton-on-Tees, TS18 1BS

EMPLOYMENT APPLICATION FORM

	Post Applied For:

	Title: 
(Mr, Mrs, Miss, etc)
	First Name(s):
	Surname:

	Previous Names (if any)



	Current Address:



	Contact Telephone Numbers:
	Daytime:

Evening:

	Email:



	Do you currently hold a full driving licence?
	YES/NO

	Have you any endorsements?
	YES/NO



	Do you have the right to take up employment in the UK?  If no, please provide further details.  
	YES/NO

	If you do not have the right to take up employment in the UK, would you wish us to assist you in applying for the right to work?
	YES/NO



	Dates you are not available for interview:

	If you have a disability, please give details of any special arrangements or adjustments you would require to attend interview:






	If you are successful, when could you take up the post?  





Education & Qualifications 

From GCSE or equivalent to degree level in chronological order

	Date
	Establishment
	Qualifications Gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Please list any postgraduate education or study and any other professional qualifications.  Please continue on a separate sheet if necessary.

	Dates
	Training Course
	Qualification Gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Work Experience

	Present Employer
	Job Title

	
	

	Dates
	Salary

	
	

	Main duties and responsibilities

	



Please give details of your previous employment beginning with the most recent including any voluntary work experience.

	From - To
	Name and address of employer
	Job title, description of duties and responsibilities, reason for leaving and salary on leaving

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Please explain how your experience and skills meet the criteria of the post you are applying for.  You may continue on a separate sheet if necessary.

	


References

Please provide the names of two references that we may contact, one of whom must be your current or most recent employer. Referees will only be approached if you are successful at interview.

	Name: 
	Name:


	Address:
	Address:






	Relationship to applicant:

	Relationship to applicant:



Because of the nature of the work undertaken by Eastern Ravens Trust, the post you are applying for is exempt from certain provisions of the Rehabilitation of Offenders Act 1974.  You are therefore required to disclose all and any past or pending cautions or convictions, whether spent or otherwise, unless it is either a protected caution or a protected conviction under the terms of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  All information provided will be kept in the strictest confidence and only used for the purpose of assessing your suitability for the post you have applied for.

Please specify below details of all and any past or pending cautions or convictions, whether spent or otherwise, except for protected cautions or convictions.  If you have no past or pending cautions or convictions, please specify None.  









Declaration

I declare that the information I have given on this application form is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.

I hereby consent to Eastern Ravens Trust processing the information supplied on this application form for the purposes of recruitment and selection.  I accept that if my application is successful, this application form will form part of my personnel file and in that case, I consent to the data on it being processed for all purposes in connection with my employment.

Name 							 

Signature 						

Date 							


EASTERN RAVENS TRUST

EQUAL OPPORTUNITIES MONITORING FORM

In accordance with our Equality & Diversity Policy, Eastern Ravens Trust will provide equal opportunities to all employees and job applicants and will not discriminate either directly or indirectly because of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race (including colour, nationality and ethnic or national origins), religion or belief, sex and/or sexual orientation.

In order to ensure compliance with our Policy, a system of monitoring has been set up.  We have only asked for your name so that monitoring can take place both at the short-listing for interview stage and at the appointment stage.  Once an appointment has been made, the data given on this form will be stored on computer in an anonymised format and the form will be destroyed.

You may decide not to answer one or any of the questions on this form but if you do respond, all information provided will be treated completely confidentially and will be used solely for the purpose of equal opportunities monitoring.  The monitoring form does not form part of your job application and will therefore be detached from it on receipt and stored separately.  You can post this form separately if you wish.  Thank you for your assistance in completing this form.

	Name:
	

	Title of job applied for:
	

	Gender:

	Male
	

	
	Female
	

	
	Undergoing, or have undergone, male to female gender reassignment
	

	
	Undergoing, or have undergone, female to male gender reassignment
	

	
	Prefer not to say
	

	Marital status:
	Married
	

	
	Single
	

	
	In a civil partnership
	

	
	Other (please specify)
	

	
	Prefer not to say
	

	Age band:
	Under 18
	

	
	18 – 21
	

	
	22 – 35
	

	
	36 – 45
	

	
	46 – 55
	

	
	56 – 65
	

	
	Over 65
	

	
	Prefer not to say
	

	Sexual orientation:
	Heterosexual
	

	
	Homosexual
	

	
	Bisexual
	

	
	Transsexual
	

	
	Prefer not to say
	



	Disabilities:
	None
	

	
	Physical disability (please specify)
	

	
	Mental disability (please specify)
	

	
	Prefer not to say
	

	Race/colour nationality/
ethnic origin:
	White
	English
	

	
	
	Scottish
	

	
	
	Welsh
	

	
	
	Irish
	

	
	
	Other white background (please specify)
	

	
	Mixed
	White and Black Caribbean
	

	
	
	White and Black African
	

	
	
	White and Black British
	

	
	
	White and Asian
	

	
	
	Other mixed background (please specify)
	

	
	Asian
	Indian 
	

	
	
	Pakistani
	

	
	
	Bangladeshi
	

	
	
	British
	

	
	
	Other Asian background (please specify)
	

	
	Black
	Caribbean
	

	
	
	African
	

	
	
	British
	

	
	
	Other black background (please specify)
	

	
	Chinese
	

	
	Other ethnic group (please specify)
	

	
	Prefer not to say
	

	Religion:
	Christian
	

	
	Catholic
	

	
	Jewish
	

	
	Sikh
	

	
	Muslim
	

	
	Hindu
	

	
	Buddhist
	

	
	Rastafarian
	

	
	None
	

	
	Other religion (please specify)
	

	
	Prefer not to say
	



For the purposes of the Data Protection Act 1998, I hereby confirm that by completing this form I give my consent to Eastern Ravens Trust, processing the data supplied on this form for the purpose of equal opportunities monitoring.

Signed: 							Date: 				 	


