Job Description 
 
 
Post Title: 		Group Legal Manager    
Post Reference: 	T189
Grade:                        	Q	            
Duration: 		Permanent 
Reports to:	Group Chief Legal Officer and Monitoring Officer & Head of Legal Services
 
This post is politically restricted 
 
Job Purpose 

Delivering legal services activities and functions across the Tees Valley Combined Authority Group as directed by the Chief Legal Officer or Head of Legal or any other person directed by them, to ensure the provision of high-quality legal advice to any of the entities withing the Group in order to support the planning and delivery of their plans and activities.  

To support the Head of Legal Services and Group Chief Legal Officer for the Group, with the discharge of their statutory responsibility under s.5 of the Local Government and Housing Act 1989 and ensuring that all organisations fulfil their lawful obligations and performs their functions and activities in accordance with the law and the principles of good governance. 


This is a post which is politically restricted in accordance with the Local Government and Housing Act 1989.

 
Competency Framework Level 
 
	 
	General Competencies 

	All Staff
	· We do what we say we will 
· We do it when we say we will 
· We aim for excellence 
· We keep people informed 
· We strive to learn and develop 
· We give and receive constructive feedback and act on it 


 
Senior Manager 
 
	 
	Leadership & Direction 

	Senior Manager
	· Leads on the program or project delivery; owns and takes ownership for delivery 
· Manages delivery of value-added activity and identified outputs Anticipates the issues and challenges that will arise
· Demonstrates confidence and judgement when leading others through difficult situations
· Motivates through enthusiasm, understanding and knowledge sharing about the program or project
· Monitors and provides clear, balanced and constructive feedback on individual performance and takes action to deal with performance issues
· Navigates the challenges at the delivery level 



	 
	Communication & Influence 

	Senior Manager
	· Communicates with purpose, sets the direction with clarity and enthusiasm
· Establishes comprehensive relationships with relevant stakeholders 
· Checks for understanding with consensus; is able to reiterate the reasoning through own understanding  
· Is able to utilise persuasive skills to convince others through a well-structured and merit-based argument 
· Effectively reasons direction changes to those at operational delivery level 
· Explains the need for re-direction or re-focus as the project or program evolves


 
	 
	Experience & Technical 

	Senior Manager
	· Has established career in chosen field with more than 5 years relevant experience. 
· Has most of the technical knowledge / skills required by the organisation in their field and can independently access anything outside of their skillset 
· Leads the organisation on a day to day basis on significant projects or programmes 
· Manages relationships with Civil Servants in their field 
· Is an adviser to the Head of Service and Director in their area of responsibility 
· Is a recognised expert within the organisation in their project / programme 
· Manages more junior officers in their projects / programmes


 
	 
	Responsibility & Accountability 

	Senior Manager
	· Has operational responsibility and accountability to Head of Service for their project / programme 
· Has operational responsibility and accountability to Head of Service for delivering the Outputs required in their project / programme 
· Has operational responsibility and accountability to Head of Service for financial outcomes within their Project / Programme 
· Has operational responsibility and accountability to Head of Service for People Development within their Project / Programme


 
 
 
 
 
 


Duties and Responsibilities

With the support of the Group Chief Legal Officer and other Heads Legal Services to: 

· proactively support the legal demands of Group.  
· negotiate, draft, advise on and finalise on a variety of commercial contracts; including land transactions and other commercial arrangements.  
· provide legal advice and support in relation to all aspects of the law including but not limited to contractual, commercial, corporate secretarial, procurement, employment and real estate matters.
· provide regulatory advice, including advice subsidy control, freedom of information, data protection and corporate and public governance; 
· advise on group wide legal projects, often as part of a complex multi-disciplinary team;
· advise on Group constitutional matters and public and corporate governance issues; 
· procure and managing external legal advice as required, but actively minimising the need to do so;
· liaise with other lawyers and other professionals as required;
· actively manage client relationships across the Group handling partnership meetings as required and managing relationships with external stakeholders;
· work with other Senior Managers and the Chief Legal Officer to contribute to the improvement of the legal function;
· assist in the drafting of policies and procedures, as required; and
· monitor relevant legislation regulation and case law, and provide advice and guidance in relation to the Group and its corporate entities.

Communications 

· build professional relationships with internal clients in order to address issues as they arise that require legal opinion and advice; 
· communicate complex legal concepts and issues to a range of stakeholders via appropriate mediums;
· liaising directly with Senior Leadership, providing advice and support as required
· prepare regular and detailed reports and be available to present information to relevant boards and appropriate stakeholders. 

Decision Making and Problem Solving 

· identify and develop mitigation strategies to complex issues, researching appropriate areas of law to establish solutions.
· advise on complex legal/commercial matters; and 
· make decisions where required.

Initiative and Independence 

· provide legal advice with limited supervision

Resources 

· consider the financial implications of legal advice; and


· where external legal advisors are engaged, effectively manage the delivery of that advice, ensuring budgets are monitored and managed.

· Keep up to date with and scrutinise new legislation, guidance, policy and case law and give timely and proactive advice to officers thereon.    

· Engaging effectively and proactively to confirm client requirements, priorities and planning and allocating resources appropriately to discharge those requirements.  

· Undertake any other duties that may be deemed reasonable and necessary to meet the duties and responsibilities of the post and undertake any training that is identified as being required to achieve this. 

· To take reasonable care of your own Health and Safety and co-operate with management, so far as is necessary, to enable compliance with the health and safety rules and legislative requirements. 

· Work flexibly and undertake such other duties and responsibilities commensurate with the grading and nature of the post. 

· Ensure compliance with Corporate Governance procedures, procurement regulations and the Data Protection Act and behave according to the Employees’ Code of Conduct.  
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