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Job Description


	

	Post title
	Mayor’s Political Adviser

	Grade
	Spot salary of SCP38. The post is subject to a salary cap under the Local Government (Assistants for Political Groups) (Remuneration) (England) Order 2021.

	Directorate
	Operations

	Team
	Mayor’s Team 

	Reporting to
	Mayor’s Team Manager

	Responsible for
	Not Applicable



	Job Purpose



The Mayor’s political adviser will play a critical role in supporting the Mayor by providing strategic political advice, developing policy insights, and ensuring effective stakeholder engagement. The adviser will be expected to maintain a close understanding of the region’s political landscape, anticipate key issues and act as a trusted consultant to help the Mayor achieve key priorities for the North East.
	
	Duties and responsibilities



Listed below are the responsibilities this role will be primarily responsible for:

· Ensure the Mayor is fully briefed and advised on key political priorities originating on a national and regional level, including highlighting issues of a sensitive nature being considered by officers or councillors and/or raised by members of the public.

· Ensure awareness and detailed briefing on visits and all engagements conducted by or on behalf of the Mayor. This includes coordinating logistics, preparing necessary background materials, and ensuring the Mayor is informed of key issues or updates relevant to the visit’s location or focus. Maintain liaison with key stakeholders to ensure effective delivery of objectives during such events.

· Research, evaluate, analyse and investigate policy and political issues for the Elected Mayor, develop action plans and monitor progress to ensure delivery of key objectives. 

· Write briefings, speeches and undertake related research for the Mayor’s engagements as appropriate, including diary liaison, which will include use of material prepared by the North East CA or constituent local authority officers.  

· Develop a range of contacts on behalf of the Elected Mayor, build effective working relations with these contacts and represent the Elected Mayor’s views and where necessary attend and support the Mayor at political party meetings. 

· Obtain information from departments or senior officers and provide advice on North East CA policy for consideration by the Elected Mayor. 

· Liaise with relevant officers from across the organisation to ensure the Mayor is appropriately represented at internal and external meetings; that communications reflect the Mayor’s priorities as appropriate and to prepare and present any press releases that present the Mayor’s political perspective. 

	Organisational responsibilities



· Communication
We communicate effectively with our peers, partners and local authorities and work collaboratively to provide the best possible outcomes.  Communication between teams, services and partner organisations is imperative in providing the best possible service to the region.
	
· Confidentiality
All members of staff are required to undertake that they will not divulge to anyone personal and/or confidential information to which they may have access during the course of their work.

All members of staff must be aware that they have explicit responsibility for the confidentiality and security of information received and imported in the course of work and in using organisation information assets. 

· Health, Safety and Wellbeing 
We take responsibility for health, safety and wellbeing in accordance with the North East CA Health and Safety policy and procedures. 

· Performance Management
We promote a culture whereby performance management is ingrained and the highest of standards and performance are achieved by all. You will contribute to the organisation’s appraisal processes to ensure continuous learning and improvement and to increase organisational performance.

All members of staff will receive appraisals and it is the responsibility of each member of staff to follow guidance on the appraisal process.

The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by their manager.







	Values and Behaviours



Our values and behaviours are the things that are important to us, individually and as a team. They articulate the way we want to conduct ourselves.  Combined, they work together to make us who we are and we use them to anchor all that we do.  The North East CA values are:

· Strive for brilliance
· One team
· Drive sustainability
· Make it happen
· Be inclusive

	Equalities and Diversity



We are committed to creating a fairer North East where everyone can thrive with aspirational jobs, new skills, and better homes. All employees are responsible for taking proactive steps to eliminate discrimination, advance equal opportunities and foster good relationships in every aspect of their work.

	Special requirements of post



· DBS 

This post is not subject to a disclosure.

· Politically restricted 

The North East CA has designated that this post is politically restricted in accordance with the requirement of section 1(5) of the Local Government and Housing Act 1989 and by regulations made from time to time by the Secretary of State.
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Person specification
Job Title:  Mayor’s Political Adviser

The following criteria will be used to shortlist at the application stage and will be further explored at the interview stage.


	
	Essential
	Desirable

	
Qualifications
	
Higher level qualification in politics or equivalent demonstrable practical knowledge.
	

	
Experience
	

	
Experience of working within political organisations.


	
Skills and Knowledge
	
Political awareness and sensitivity, with ability to demonstrate understanding of key local government politics, political structures and culture. 

Excellent communication skills with the ability to develop and maintain strong working relationships with a range of stakeholders. 

Ability to summarise and present complex ideas and concepts to a varied audience. 

Good knowledge of research methods, particularly of analysing complex data and information sources in order to present the core issues, accurate conclusions and recommendations for action in a format capable of being understood by a range of audiences. 

Ability to create effective proposals derived from analysis of central government policy initiatives and present these to the key decision makers within the local political organisations.


Strong attention to detail, with the ability to manage multiple priorities under pressure.
	
Knowledge of the formal/informal operational links between central government departments and local government/combined authorities. 




	
Personal Qualities
	
Integrity and Discretion – High level of integrity, with a commitment to maintaining confidentiality and managing sensitive information with care.

Proactive and Resilient – Able to work independently and proactively, demonstrating resilience in a fast paced and politically sensitive environment.

Commitment – Dedication to serving the North East community, with an understanding of regional priorities and challenges.

	

	
Additional Requirements
	
Ability to work unsocial hours from time to time and travel if needed.
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