
Pre-TUPE Job Description 

Person Specification 

Job Title: 
Grade: 
Reports To: 
Number of Reports: 

Compliance Officer 
N8
Compliance Manager 
Nil 

This area focuses on skills and knowledge required in the role. 

Essential Criteria 
• Qualification in a relevant technical discipline, with equivalent industry experience (five years

plus)
• Membership of CIBSE, IET, IMechE or equivalent (or working towards full membership)
• Demonstrable commitment to Continuing Professional Development in relevant fields
• Extensive technical knowledge and experience in a specialist field of health and safety

technical risk management, including gas, electrical and fire safety, passenger lifts, water
hygiene, asbestos and construction (CDM, HASAWA, HHSRS)

• Extensive knowledge of standards and regulations applicable to the delegated areas of
responsibility

• Experience of effectively monitoring and challenging performance to achieve specified targets
• Effective verbal and written communication skills, including the use of IT skills to produce 

board level reports and deliver presentations to a wide range of audience’s. This includes the 
ability to interpret and explain complex data

• Ability to deliver services that uphold the requirements of the Equality Act, Safeguarding policy
and Dignity at Work policy

• Competent user of range of technical and IT equipment and software required to carry out role

 Desirable Criteria 

• Educated to degree level in a relevant technical discipline
• Possesses and maintains a valid driving licence and is willing to drive as required by role
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