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Person Specification 

We will use these criteria to assess your suitability for the job. 

Essential 

1. Good verbal and written communication skills 

2. Accurate and efficient approach to work  

3. Demonstrate a good level of Maths and English  

4. Ability to work on own initiative or as part of a team.  

5. Flexible approach to work  

6. Excellent organisation skills  

7. Experience of working in a busy, deadline driven environment  

8. Willingness to undertake training prior to examination series 

commencement  

9. Methodical approach to work with meticulous attention to detail.  

Desirable 

1. Experience of invigilating examinations 

2. Awareness of examination processes and procedures 

3. Knowledge of JCQ and examination board rules of conduct  

4. Experience with creditors payments  

Sessional Exams 
Invigilator 
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Additional Requirements 

• Occupational Health Clearance 

Our Values 

Do you share our values of proud, fair, and ambitious? 
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