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Purpose 

Primarily located within the Youth Justice Service the purpose of the role is to work 
across the YJS Access and Inclusion Service and SEND team to raise educational 
outcomes for young people active to the YJS by providing advice and support to them, 
their carers and YJS case managers on education issues. The aim is to support the LA 
meet its statutory responsibilities in ensuring children and young people have access 
to full-time education suitable to their age and needs. 

Main Duties 

These are some of the typical duties you will be expected to perform. This is not 

exhaustive, and you may need to complete similar tasks as required.  Responsible to 

the YJS Team Manager the postholder will also receive some additional supervision 

support from the Access and Inclusion Team Manager 

1. To manage a caseload of children and young people, alongside YJS case

managers, liaising with students, parents/carers, schools and other

professionals and formulating strategies as appropriate, to ensure all children

of statutory school age receive appropriate education and that statutory

requirements are met. This includes outreach work.

2. Assist with the implementation of robust systems and procedures, including

audit and assessment tools, to identify, monitor and track vulnerable children,

contribute to delivery of best practice, and ensure the LA’s statutory

requirements are being met.
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3. Maintain a good understanding of current legislation and statutory procedures

in relation to both Youth Justice and Education provision. Work closely with

colleagues in the Access & Inclusion Service and SEND to ensure that schools

are complying with the law and offer clear and professional support, advice, and

challenge to headteachers, school staff, governors, parents/carers.

4. Support the development of strategies to promote social inclusion. This will

include lead in the embedding of the AQA unit award scheme within the YJS and

the Basic Key Skills Builder (BKSB) assessment tool, and in conjunction with

colleagues in Access and Inclusion and SEN to develop and deliver training to

schools and other professionals to raise awareness of statutory requirements.

5. Contribute to sentence planning for young people in custody, attending

sentence planning meetings, providing comprehensive ETE information, and

liaising with custodial ETE providers. Ensuring Personal Development Plans are in

place for transition into the community.

6. Respond effectively in respect of children active to the YJS who are missing out

on education, including those young people in custody, working closely with

colleagues within Access and Inclusion, SEN, schools and other services to

prioritise these young people, so as to facilitate reintegration/access to suitable

ETE provision in line with statutory and local protocols.

7. Work alongside the data analyst to analyse and maintain robust data systems

to provide performance information that leads to service improvement. Produce

statistical analysis, reports and management information for different

audiences, and statutory returns.

8. Ensure the voice of the child and parent is included in all practice and

procedures, wherever feasible, and provide direct support to parents and young

people to understand their rights and options through formal processes to help

ensure effective outcomes and support effective transition.
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9. Support national and regional relevant networks and forums on all aspects of 

the post’s responsibilities. Build effective working relationships with schools and 

other professionals, and community and voluntary services to support 

safeguarding practice, policy and procedures.  This includes ensuring 

safeguarding procedures are implemented appropriately and contributing to 

meetings and any subsequent action plans in respect of children, young people 

and their families.

10. Work within the remit of the role, being adaptable and flexible to changing 

demands, and working cooperatively to ensure the overall service objectives are 

met including contributing to your own learning and development by using 

supervision, identifying appropriate development opportunities, attending 

training and participating in office and AA duty system.

11. To promote and implement our Equality policy in all aspects of your 

employment.

12. To help maintain a healthy, safe, and secure environment and to adhere to our 

policies and procedure.


