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Job Description


Post Title: 		Corporate Accountant 
Post Reference: 	T131
Grade:  		P	                 
Duration: 		Permanent
Reports to: 		Chief Accountant

Job Purpose
Responsibility for the coordinating and undertaking the groups statutory reporting and developing and maintaining the corporate finance system. Specific duties will include the following activities:

· Responsible for the preparation and completion for all financial statements across the group including primary statements, accounting policies and the notes to the accounts
· Assistant with the development of financial plans and strategies to align financial resources to corporate and service strategies and plans. 
· Assist with the preparation of financial papers and strategies for cabinet and other committee meetings 
· Deliver high quality financial information, discussing the current year position with budget holders and other accountable bodies to deliver the annual budget
· Proactively engage with Budget Holders and other key stakeholders to ensure that accruals are taken correctly to ensure robust and consistent reporting.
· Identifying with Group stakeholders the required information to support the coordination of TVCA’s Medium Term Financial Plan and Capital Programme
· Provide financial management support to Directors, including overseeing budget management support.


Competency Framework Level

	
	General Competencies

	All Staff
	· We do what we say we will
· We do it when we say we will
· We aim for excellence
· We keep people informed
· We strive to learn and develop
· We give and receive constructive feedback and act on it




Senior Manager

	
	Leadership & Direction

	Senior Manager
	· Leads on the programme or project delivery; owns and takes ownership for delivery
· Manages delivery of value-added activity and identified outputs
· Anticipates the issues and challenges that will arise 
· Demonstrates confidence and judgement when leading others through difficult situations
· Motivates through enthusiasm, understanding and knowledge sharing about the programme or project
· Monitors and provides clear, balanced and constructive feedback on individual performance and takes action to deal with performance issues
· Navigates the challenges at the delivery level  
· Monitors and provides clear, balanced and constructive feedback on individual performance and takes action to deal with performance issues




	
	Communication & Influence

	Senior Manager
	· Communicates with purpose, sets the direction with clarity and enthusiasm
· Establishes comprehensive relationships with relevant stakeholders 
· Checks for understanding with consensus; is able to reiterate the reasoning through own understanding 
· Is able to utilise persuasive skills to convince others through a well-structured and merit-based argument 
· Effectively reasons direction changes to those at operational delivery level
· Explains the need for re-direction or re-focus as the project or program evolves




	
	Experience & Technical

	Senior Manager
	· Has established career in chosen field with more than 5 years’ relevant experience 
· Has most of the technical knowledge / skills required by the organisation in their field and can independently access anything outside of their skillset
· Leads the organisation on a day to day basis on significant projects or programmes
· Manages relationships with Civil Servants in their field
· Is an adviser to the Head of Service and Director in their area of responsibility
· Is a recognised expert within the organisation in their project / programme
· Manages more junior officers in their projects / programmes




	
	Responsibility & Accountability

	Senior Manager
	· Has operational responsibility and accountability to Head of Service for their project / programme
· Has operational responsibility and accountability to Head of Service for delivering the outputs required in their project / programme
· Has operational responsibility and accountability to Head of Service for financial outcomes within their project / programme
· Has operational responsibility and accountability to Head of Service for people development within their project / programme



Specific Skills and Qualifications:
· [bookmark: _Hlk191652800]Qualified  chartered accountant (CIMA, CIPFA, ACA or ACCA) with at least 2 years’ experience at a senior level.

· Experience of managing a finance team 

· Advanced Microsoft Excel financial modelling skills are essential.

· Excellent analytical skills with the ability to interpret complex financial data and identify key insights.

· Solid understanding of financial principles, accounting standards, and valuation techniques

Duties & Responsibilities

1. Responsible for supporting the delivery of the annual financial cycle activities including: -
I. Deliver financial support to Directorates as prioritised using a risk-based approach working alongside the Chief Accountant
II. Provide financial direction, advice and support to a range of complex corporate development projects and initiatives. 
III. Preparation and finalisation of the financial statements for all group entities, including primary statements, accounting policies and notes to the accounts 
IV. Manage the budgetary control process for the organisation in line with Corporate standards and timescales for those areas allocated to the postholder
2. Ensure financial statements are prepared inline with financial standards and 
3. Prepare briefing papers for stakeholders for significant financial transactions and summarising the impact on financial statements from changes to accounting standards 
4. Ensure any changes in accounting standards are reflected in the financial statements 
5. Ensure the preparation and submission of government returns timely including the revenue and capital quarterly outturn returns 
6. Identify, analyse and interpret legislation, government guidance and initiatives/bids covering the area of responsibility and assess the financial implications, risks and opportunities for TVCA Group
7. Engage proactively with all necessary queries from external auditors, for postholder areas of responsibility, throughout the audit of the Annual Financial Statements
8. Engage with external funding providers to provide all necessary evidence to support grant claims/external funding evidence as required
9. Assist with the development of Finance team members to support their continuous professional development needs during and after their studies
10. Undertake any other duties that may be deemed reasonable and necessary to meet the duties and responsibilities of the post and undertake any training that is identified as being required to achieve this.
11. To take reasonable care of your own Health and Safety and co-operate with management, so far as is necessary, to enable compliance with the health and safety rules and legislative requirements.
12. Work flexibly and undertake such other duties and responsibilities commensurate with the grading and nature of the post.
13. Ensure compliance with Corporate Governance procedures, procurement regulations and the Data Protection Act and behave according to the Employees’ Code of Conduct. 
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