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Silverdale School
Job Description: 	Pupil Attendance and Designated Safeguarding Lead 
(Member of SLT)

Responsible to: 	Headteacher

Job Purpose: 	
To improve pupil attendance, using robust processes and supporting teams within the school, to secure success and improvement. Contribute to ensuring high quality education for all pupils and improved standards of learning and achievement.	

Professional Duties: 
The post will be recognised as part of the School’s Senior Leadership team.

Fulfil the general responsibilities of SLT for Attendance and DSL. This will include: 

· Taking a lead analysing whole school attendance and holistic data, identifying appropriate targets, monitoring pupil attendance against annual targets, monitoring planning, leading evaluation strategies to contribute to overall school self-evaluation, planning and implementing strategies where improvement needs are identified, ensuring that relevant attendance targets are met.

· Working with the Headteacher to provide vision, leadership and a clear direction for the school. 

· Undertaking some teaching responsibilities leading and developing Enrichment sessions linked to improving attendance. 

· Supporting the Headteacher in the day-to-day management and organisation of the school.

· Supporting the Headteacher in the production, implementation, monitoring and review of policies adopted by the School Governing Body.

· Supporting the Headteacher in the production, implementation, monitoring and evaluation of a school development plan and SEF, which identifies priorities and targets for ensuring that pupils make progress and achieve high standards and increasing teachers’ effectiveness. 

· Supporting the Headteacher in the deployment, supervision and wellbeing of all staff, specifically the Link Worker Team. 

· Undertaking line management of relevant staff. 

· Supporting the Headteacher with the positive behaviour management and pastoral care of all pupils. 

· Supporting the Headteacher in promoting consistently supportive and positive relationships with parents and carers, maintaining effective and professional relationships with governors, external agencies and the wider community by presenting a positive image of the school.

· Supporting the Headteacher in the continuance and extension of links with the wider community, local, national and global.

· Demonstrating a commitment to safeguarding and promoting the welfare of all children in the role of Designated Safeguarding Lead (DSL) in partnership with the headteacher. 	

· Supporting the Headteacher with managing the Health & Safety, premises, facilities management and procurement, ensuring accessibility for all in accordance with statutory regulations. 	


Date …………………

Signed   ………………………………………………  Post Holder

Signed   ………………………………………………  Headteacher

The job description is current at the date shown, but after consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.

Whilst every effort has been made to detail the main duties and responsibilities of the post, each individual task and duty to be undertaken has not been identified. Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified within this job description.
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