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NEWCASTLE CITY COUNCIL 
 

JOB DESCRIPTION 
 
 

Directorate: Children’s Services 

Division: Schools 

Post Title: Early Years Practitioner  (KK319) 

Evaluation: 450 Points Grade:  N5 

Responsible to: Head Teacher 

Responsible for: N/A 

Job Purpose: Promoting and working within an Early Years Centre, meeting 
the needs of the children, families and community in which it is 
based, in accordance with the policies, procedures and 
working practices of the Centre/School. 

Main Duties: The following list is typical of the level of duties which the post 
holder will be expected to perform.  It is not necessarily 
exhaustive and other duties of a similar type and level may be 
required from time to time. 

 
1 To participate in the provision of a range of day services for children. 
 
2 To prepare detailed records, recording children’s physical, care and educational 

progress in accordance with agreed and established procedures and practices.   
 
3 Working to a key worker system to provide care and education through the 

provision of stimulating, enjoyable and constructive activities appropriate to the 
child’s age and abilities to ensure physical, social, emotional and intellectual 
development. 

 
4 To participate in planning an appropriate curriculum with a view to providing an 

effective learning environment. 
 
5 To ensure the establishment and maintenance of a safe environment for children 

supervised both indoor and outdoor. 
 
6 To supervise children at all times, and ensure the physical needs of children are 

being met and to maintain high standards of cleanliness and hygiene. 
 
7 To participative in the assessment of children as a member of a professional 

team in assessment of children. 
 
8 To promote partnerships with parents in all aspects of the Centre’s activities. 
 
 
9 Participate in staff meetings and contribute to the development of the staff team.   
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10 Attending to sick/injured children and where appropriate taking home. 
 
11 Assist across the whole Centre as required. 
 
12 To promote and implement the Council’s Equality Policy in all aspects of 

employment and service delivery. 
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