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JOB DESCRIPTION
ADULT & COMMUNITY BASED SERVICES

JOB TITLE:	SUPPORTED INTERNSHIP TUTOR
DIVISION:	ADULT AND COMMUNITY BASED SERVICES
GRADE:			BAND 10 
RESPONSIBLE TO:	SUPPORT HUB AND WELLBEING MANAGER
POST REFERENCE: 	108205

OUR VISION
We all want to live in the place we call home with the people and things that we love, in communities where we look out for one another, doing things that matter to us.
We want to make this a reality for people living in Hartlepool so that they have better outcomes and better lives.
The power of having a purpose in a vocational sense is an important part of life for all people for many reasons that can include economic benefits, social status, relationships and health and wellbeing. Having a job or participating in meaningful volunteering can facilitate independent living, give greater opportunity to engage in society and is often a key part of an individual’s identity.
Meaningful employment or volunteering can increase an individual’s self-esteem and sense of belonging, however for people with disabilities gaining and sustaining employment or volunteering can often be far more difficult than those without disabilities.
Our local strategic ambition is to increase the number of adults with disabilities in meaningful, and sustainable, paid employment or volunteering.  The team will work to support people to lead a ‘glorious ordinary life’.

PURPOSE OF POST
· To raise aspirations and provide opportunities for individuals with additional needs to realise their potential to live a meaningful and purposeful life.
· To manage a DFN Project SEARCH Supported Internship program that assists individuals with additional/physical needs and/or autism, ensuring they receive optimal support. 
· To develop and deliver an exciting, innovative and diverse employment focused curriculum which incorporates life skills, preparation for work and fully embeds key subjects such as English, Maths and Digital Skills. 

Key Relationships
· Interns/Members of the public
· Employers
· Adult Social Care
· SEND Team
· Voluntary and Community Sector (VCS) organisations
Main Duties and Responsibilities

1. Teach a diverse curriculum-offer for individuals with additional/physical needs and/or autism which incorporates employment-focused skills such as communication, teamwork, problem solving and budgeting alongside the teaching of English, Maths and digital skills.

2. Provide a high-quality learning experience which is adaptable to individual needs and identifies the strengths, interests and abilities of each Intern.

3. Teach life skills using topics such as personal wellbeing/hygiene, work behaviours and independent travel training using public or private transport within Hartlepool. 

4. Engage with people to understand their goals and ambitions by creating comprehensive vocational profiles that reflect their strengths, interests, and values. Review vocational profiles regularly and record progress.

5. Understand and promote Community Led Support principles throughout all aspects of working.

6. Ensure the effective recruitment, induction, enrolment, assessment and education of Interns who are studying with the programme. This includes interviewing prospective Interns and conducting their bespoke assessment as part of the enrolment process.

7. Ensure all lessons incorporate key themes such as equality & diversity, careers, safeguarding, English, Maths, digital skills, Prevent, British values and independent living skills and employability.

8. Create Personal Profiles for each student to include evidence of skills attainment, personal interests/strengths and work placements. This should be focused on their abilities and future ambitions.

9. Develop curriculum content that meets the needs of DFN Project Search provision and the needs of the Interns, employers and community within Hartlepool. 

10. Monitor and record attendance and contact any absent Interns each day.

11. Collect data on Intern outcomes including destination, achievement and work-experience in line with the requirements of DFN Project Search.

12. Ensure that all Interns and course documentation is in place and accurate to meet the needs of Awarding Bodies.

13. Support with the identification, development and coordination of work placements for each Intern 

14. To participate in internal and external verification procedures as required and attend all relevant meetings.

15. Ensuring all accreditation or examinations are carried out in line with the requirements of the relevant Awarding Body. 

16. Participate in CPD opportunities to continuously update your subject knowledge and critically reflect on own teaching practice, materials and strategies.

17. To understand and adhere to all policies and guidelines including Health and Safety, ensuring compliance with statutory legislation and best practice especially in relation to work placements for adults with additional/physical needs and/or autism.

18. To have due regard to and take appropriate responsibility for the safeguarding and promotion of the welfare of children and/or vulnerable adults and the Prevent Duty. 

19. Monitor the progress of people and provide continuous support to help them achieve their goals, adapting plans as needed to ensure success.

20. Establish and maintain strong relationships with businesses and placement holders, ensuring that all parties are satisfied and engaged for the success of the placement. Foster a collaborative environment where the needs and expectations of both the person and the placement holder are met.

21. Focus on the individual’s overall well-being, considering their personal, social, and emotional needs alongside their professional goals.

22. Promote an inclusive environment where all people feel valued and respected, ensuring that support is tailored to diverse backgrounds and abilities.

23. Use a variety of assessment tools to understand people’s skills, interests, values, and personal circumstances, providing a well-rounded view of their potential.

24. Collaborate with other services such as mental health support, social services, and community organisations to provide a network of support that addresses all aspects of the person’s life.

25. Understand and promote Community Led Support principles throughout all aspects of working.

26. Any other duties of a related nature which might reasonably be required and allocated by the Council’s Jobs and Skills Service.
Changes
Over time Council services change and develop.  This can impact upon the main duties and responsibilities of the role, and subsequently the post holder, who will be required to adapt. Any changes will be appropriate to the grading of the post and will be made in discussion with the post holder.
Date:  May 2025
HARTLEPOOL BOROUGH COUNCIL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  IF THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES THEN A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.
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