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PERSON SPECIFICATION:  Supported Internship Tutor                                                     POST REFERENCE: 108205

HARTLEPOOL BOROUGH COUNCIL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  IF THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES THEN A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.	

	REQUIREMENTS
	ESSENTIAL CRITERIA
Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R) 
	DESIRABLE CRITERIA
Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R)

	
· Educational/vocational/ occupational qualifications and/or training
· Specific qualifications (or equivalents)

	
Level 4 Certificate in Education or Equivalent (F) 

Appropriate subject specific qualification(s) to allow the delivery of the Curriculum Offer at a minimum of Level 3 (F)

English and Maths at a minimum of Level 2 (F)

	
Level 4 Internal Quality Assurance Qualification (or Equivalent) (F) 


	
· Work or other relevant experience


	
Experience of teaching high-quality programmes of learning including to adults with a learning disability or difficulty (F)(I)

Experience of embedding key topics such as Functional Skills, Digital Skills, British Values and Equality & Diversity (F)(I)

Experience of teaching English, Maths and Digital Skills as part of a specific programme of learning (F)(I)

Experience of curriculum development including planning and creating a whole learning programme including appropriate lesson plans in line with local needs (F)(I)
 
	
Experience of working within the Further Education (FE) Sector (F)(I)

Experience of working in an environment with adults with additional needs (F) (I)


	
· Skills, abilities, knowledge and competencies
	
A passion for working with people with additional/physical needs and/or autism to support them to maximise their potential for a meaningful and purposeful life (F)(I)

An ability to establish and maintain strong relationships with businesses and placement holders (F)(I)

An ability to foster a collaborative environment where the needs and expectations of both the person and the placement holder are met (F)(I).

Ability to model a collaborative and influencing style of working, negotiating with, and influencing others to achieve the best outcomes (F) (I)

Aspirational for people and able to work enthusiastically with group and individuals to achieve success. (I)

Understanding of the Law and Social Model of Disability including the Equality Act 2010 and the role of the Equality and Human Rights Commission (EHRC) in recruitment and employment matters. (F, I)

Understanding of the employment opportunities for people with additional needs including supported internships, supported apprenticeships and permitted work (F,I)

Understanding of the barriers to employment for people with additional needs and strategies to mitigate those barriers (F, I)

Strength based, person-centred approach and attitude (F) (I)

Knowledge and understanding of the Ofsted Education Inspection Framework (Further Education and Skills) (F)

Knowledge of legislation relating to Equality and Diversity, Safeguarding, Prevent Agenda, British Values (F)

Knowledge of Funding Rules for Adult Education (F)

Knowledge of provision available locally such as Supported Internships, Apprenticeships and Adult Education (F)

Detailed knowledge of legislation relevant to the subject area – for example: Functional Skills Reforms, Digital Skills Reforms, Keeping Children Safe in Education, Health & Safety Act (F)

Proven ability to design and develop a diverse Curriculum Offer meeting the needs of students, community and Employers (F)(I)

Excellent awareness of quality assurance issues and ability to deliver high-quality learning (F)

Proven ability to teach both accredited and non-accredited provision whilst meeting specific requirements such as RARPA or Awarding Bodies (F)

Commitment to attend regular DFN Project Search training 
(I)

Commitment to attend NDTi CLS introduction, good conversation and strength based practice training (I)

Ability to write detailed reports for submission to Managers and stakeholders such as Steering Group (F) 

	
Knowledge of Prevent and the safeguarding and promotion of the welfare of children and/or vulnerable adults (F)(I)

	
· General competencies







	
Ability to plan and manage own workload (F)(I)

Ability to work as part of a team and to meet specific required deadlines (F)(I)

Ability to travel Independently (F)

Sound administration skills (F)

Excellent communication skills including both written and oral (F)(I)
	

	  ESSENTIAL / DESIRABLE CRITERIA WILL BE VERIFIED BY:    F = FORM    I = INTERVIEW    T = TEST(S)    R = REFERENCE(S)



Please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Service (having made reasonable adjustments in line with the Equality Act (2010) where necessary. 
On-going Training Requirements
The post holder will be required to undertake the following mandatory/essential training at the frequency indicated.
	
Mandatory/Essential Training
	
Frequency

	Safeguarding Adults
Safeguarding Children
Information Governance
EPR
Management/Supervision Training
Person Centred Planning
Motivational Interviewing
Bite Size Care Act Training
Bite Size Reggie and Elsie Training
NDTi Community Led Support Training:
· Good Conversation
· Outcomes and Planning Support
· Strength Based Reviews
	Annually
Annually
Annually
Annually
Within first year
Within first year
Within first year
Within first year
Within first year

Within first year
Within first year
Within first year



Please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Service (having made reasonable adjustments in line with the Equality Act (2010) where necessary. 
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