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JOB DESCRIPTION

PREVENTITVE & COMMUNITY BASED SERVICES DEPARTMENT
JOB TITLE:
CASUAL SWIMMING COACH
DIVISION:
ACTIVE AND CREATIVE HARTLEPOOL
GRADE:


Band 8 
RESPONSIBLE TO:
FACILITIES MANAGER, ASSISTANT MANAGERS   
POST REFERENCE: 
105514
Purpose of Post

To support the service unit in the delivery of a quality service provision by providing instruction in sport and recreational activities and be responsible for doing so in a safe environment and an acceptable manner.
Key Relationships

1. To work as part of a team of coaches delivering a variety of instructional programmes of activities/services throughout the borough.
2. To assist in the day to day organisation and running of a programme of activities at a variety of venues within Hartlepool.

3. To assist in the promotion of the availability of instructional programmes and the benefits of these services to the public.
Main Duties and Responsibilities

1. To provide appropriate programmes of instruction which need to be well prepared and planned in advance and report on any difficulties or problems that arise to the Sport and Physical Activity Officer or Senior and Assistant Mangers.
2. To ensure that the environment within which the activity is to take place is safe, clean and prepared in advance for use by the public and report any deficiencies where necessary.
3. Be responsible for the conduct and safety of participants whilst leading activity sessions.
4. To assist in the planning and organisation of the programme of activities on offer to the client group, advising management of new trends and developments in activities where appropriate.
5. When working with assistant coaches delivering activity sessions provide guidance and support in the coordination of the session.
6. To take part in the day to day administration and record keeping of the sessions.
7. To collect activity fees from participants where necessary and to keep paper records of all transactions as required.
8. To officiate at games/matches/tournaments/events.
9. To liaise with clients and key workers, providing advice and guidance on progress where relevant, ensuring good customer relations.
10. If suitably qualified administer first aid, if and where appropriate, reporting all health and safety incidents by completing relevant documentation as required under the procedures and policies of the authority.
11. To encourage and promote the use of all facilities under the management of the section and ethos of exercise and activity as a means to improve health and wellbeing.
12. To attend meetings as and when required to report on the progress of the activity sessions.
13. Any other duties of a related nature which might be required by management.
14. To assist in the delivery of specific externally funded projects such as the Community Sport Activation Fund and the Triathlon, Sailing, Dance and Multi Sport elements where appropriate. 

Changes

Over time Council services change and develop.  This can impact upon the main duties and responsibilities of the role, and subsequently the post holder, who will be required to adapt. Any changes will be appropriate to the grading of the post and will be made in discussion with the post holder.

Date:  27/05/2022
HARTLEPOOL BOROUGH COUNCIL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  IF THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES THEN A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.
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