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PERSON SPECIFICATION – WRAP AROUND CARE CO-ORDINATOR 

POST NO. 

	ESSENTIAL

	DESIRABLE

	
	Criteria No.
	ATTRIBUTE
	Stage Identified
	Criteria
No.
	ATTRIBUTE
	Stage Identified

	Application 
	E1
	Well written and completed application form 
	A
	
	
	

	Qualifications & Knowledge 
	E2


	Level 3 qualification or equivalent qualification or experience
	A/C


	D1

	Paediatric First Aid or willing to work towards
	AF/C

	
	E3




	Mathematics and English (GCSE grade 4 / C or above) or equivalent





	A/C
	D2


D3


D4


	First Aid Qualification or willing to work towards 

Food hygiene certificate or willing to work towards 

Team Teach training or willing to work towards 
	AF/C


A/C


A/C

	
	
	
	
	
	
	

	Experience 
	E4



E5


E6


E7


	Experience of working within a school setting or with school aged children

Experience of creating positive relationships with children 

Experience of managing a team of staff or motivating people 

Experience of setting up, resourcing and supervising activities.
	A/I/R



A/I/R


A/R




A/R












	D5


D6
	Experience of working with pupils with Special Educational Needs 

Experience of working in an after-school environment
	A/R


A/R



	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
Professional development 

	E8


	Demonstrate a commitment to professional development and the implementation of new approaches as needed 
	A/I

	
	
	

	
	

	
	
	
	
	

	
	
	
	
	
	
	

	
	


	
	



	
	
	

	Knowledge, skills and abilities 
	E9




E10
	Ability to supervise children individually or in groups and adapt levels of support to meet needs

Ability to empathise with children and motivate and inspire them to be ready, respectful and safe. 

	A/I/R





A/R



	
	
	

	
	E11

	Awareness of importance of, and ability to, develop effective partnerships and relationships with parents/carers and other stakeholders and members if the school community.
	A/I/R




	
	
	

	
	



E12




E13



E14





E15


E16

	

Ability to communicate effectively both orally and in writing 


Ability to work independently using own initiative and as part of a team 

Secure knowledge and understanding of effective safeguarding procedures and how to keep children safe in education. 

Understand the importance of personal self-care and well-being 

Ability to keep accurate records

	

A/I/R





A/R



A/R





I/R


A/R
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Personal attributes 
	E17




E18




E19


E20 


E21
	Enthusiastic with a positive outlook and solution focussed approach 


Ability to manage pressure effectively and deal with challenging situations in a calm and reassured manner 

Flexible, adaptable and resilient 


Reliable and honest with high personal integrity 

Responsive to feedback, challenge and support with a reflective approach


	A/R




A/I/R




A/R


A/R


A/R
	
	
	

	
	
	
	
	
	
	

	References and DBS 
	E22


E23
	Fully supported in reference 


Fully enhanced DBS clearance with children’s barred checklist
 
	R


Enhanced DBS certificate 
	
	
	



	Key – Stage identified
	

	AF
	Application Form

	C
	Certificates

	T
	Tests

	P
	Presentation

	I
	Interview

	R
	References

	D
	CRB Disclosure



Issues arising from references will be taken up at interview, all appointments are subject to satisfactory references


