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Exhibition Research and Co-Curation Officer
Job Description


	Job title
	Exhibition Research and Co-Curation Officer  

	Salary, Grade and SCP

	Grade 5
SCP 17 – 22 
£31,022 - £33,699 (not superannuated)
Full Time March 2026 - December 2029

	Service/Team

	Economy, Culture and Sustainability

	Responsible to
	Senior Manager – Museum Redevelopment

	Responsible for staff/equipment 
	Volunteers, students and work experience placements as required

	Main purpose of job 
	To provide direct support to the Senior Manager and Exhibition Manager to implement an exhibition and interpretation plan for Sunderland Museum and Winter Gardens National Lottery Heritage Funded Redevelopment project. 

	Key responsibilities 
	Support with the design, co-ordination and mobilisation of new interpretation, gallery displays and associated spaces across the museum. 

To work closely and proactively with the Senior Manager, Exhibition Manager and Collections Care and Development Manager and the wider contracted interpretation design team, to plan and co-ordinate interpretation content, choosing objects to inform the newly developed gallery spaces.  

To undertake intensive qualitive and accurate research to support with the development of interpretation content for museum and gallery displays and associated spaces across the museum as required

To work with the Exhibition Manager and Collections Development Manager to develop a long-term strategy for exhibitions and contemporary collection.


Under the direction of the Exhibition Manager and Collections Care and Development Manager, to help effectively plan and deliver qualitive and meaningful co-creation activity working alongside museum staff, volunteers and community partners. 

To communicate and engage effectively with a range of audiences and stakeholders.  

To effectively plan, organise and install the museum collection under the direction of the Exhibition Manager/Collections Care and Development Manager 

To attend events, partnership and stakeholder engagement meetings, championing and promoting the project, its aims and objectives including raising the project’s profile across Sunderland’s community and wider region
To place orders, record data and write content to inform progress reports in line with budget monitoring and NLHF reporting. 

To contribute towards achieving the Council’s target of becoming carbon neutral by 2040.


	Key tasks 





	Liaising with the project exhibition designers and staff team in completing and delivering the interpretation design 
Supporting the wider museum team with co-curation projects involving local communities that will shape the new exhibition and interpretative content and ensure community involvement and ownership in the museum.
Support an external creative facilitator with research, content creation and text writing 
Selecting and installing objects, text, labels and other content for the exhibition areas and displays.
Assisting with decant and installations of exhibits as part of the redevelopment programme. 
Planning programmes of special and permanent exhibitions under the direction of the museum's Exhibition Manager. 
Working with the project evaluation consultant to develop and implement a robust evaluation plan that captures project outcomes.  
Recruiting and managing a pool of volunteers to support delivery of the co-creation programme.
Identifying opportunities for fundraising in consultation with the senior team.  
Preparing social media and other marketing and promotional materials and content to showcase the project.  
Contributing towards achieving the Council’s target of becoming carbon neutral by 2040. 


	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information and respect the privacy of personal information held by the Council.
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