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Job title: Exhibition, Research and Co-Creation Officer

[bookmark: _Hlk71881402]Note to applicant - You should pay particular attention to the essential criteria below and provide evidence of how you consider you meet them as part of your application. Failure to do so may mean that you will not be shortlisted. 

Each listed requirement will state how it will be assessed e.g. application form, interview, work-based test and certificate.

	Essential Criteria
	Method of Assessment

	Qualifications / 
Professional Registration/
Membership


	Degree in Art or Social History/ museum studies or equivalent 
	Application

	Experience












	Experience of working in a museum and/or cultural sector environment co-creating projects and activities with communities and partners

	Application/Interview

	
	Supporting role in Exhibition Planning and co-creation  

	Application/Interview

	
	Experience of working with museum collections within collection care policies 

	Application/Interview

	
	Experience of co-ordinating a range of project activity against key targets and outcomes

	Application/Interview

	
	Experience of installing and deinstalling Exhibitions 

	Application/Interview

	
	Experience of working with suppliers and contractors including graphic designers and interpretation planners 

	Application/Interview

	
	Experience of writing content for displays and exhibitions

	Application/Interview

	[bookmark: _Hlk92295067]Skills, Knowledge, Ability (including ability 
to develop knowledge,
 skill or experience)

	Demonstrate excellent negotiation skills

	Application/Interview

	
	Ability to work independently and being confident in decision making 

	Application / Interview

	
	Experience using a range of IT packages and programmes

	Application / Interview

	
	Experience of commissioning and procuring services 

	Application/Interview

	
	Ability to communicate effectively and produce clear and concise written briefs, reports and documents. 

	Application/Interview

	
	Demonstrate the flexibility to work across venues/outside of normal working hours

	Application/Interview

	Work Related Circumstances/
Values of the Council

	Demonstrate a commitment to Equal Opportunities.

	Application

	
	Demonstrate a commitment to and compliance with health and safety rules, regulations, and legislation.

	Application

	
	Demonstrate an ability to comply with the Councils values of:
· We innovate.
· We enable.
· We respect. 

	Application 
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