

Job title: 	Early Years Teaching Assistant
Grade: 	NJC Points 3 - £24,796
Hours:  	Full Time – 37 hours per week
Responsible to:	Headteacher / Nursery Teacher

Qualifications:	
Level 2 or above (Relevant DfE validated Early Years Education Qualification). 
A Maths and English qualification at Level 2 is required if the qualification was awarded after September 2014. 
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A valid full Paediatric First Aid Certificate is a desirable requirement of the post.  

Purpose of Post:
To support and assist teachers to deliver a broad, balanced, challenging, stimulating, meaningful and differentiated curriculum for all learners as part of a professional team. 
Provide a wide range of learning activities under the direction and supervision of qualified teachers and/or senior colleagues, in line with the school's policies and procedures so to meet the relevant statutory guidance.
To provide support for children, the teacher and the school in order to raise standards of achievement for all children (e.g. SEN, EAL, GT, all underachieving groups) whilst encouraging children to become independent learners, providing support for their welfare, and to support the inclusion of children in all aspects of school life. 
· To take an active role in the curriculum learning team.

Professional Responsibilities:
The post holder will be required to exercise their professional skills and judgment to carry out, in a collaborative manner, the professional duties set out below.
Main Duties
· To maintain and develop your professional knowledge and expertise, keeping up to date with national developments, teaching assistant practice and methodology to support children in achieving high standards 
Support the classroom teacher to facilitate the active participation of all children with a range of needs, in the academic and social activities of the school
To provide support to the Curriculum Teams across the whole school including EYFS and key stage 1. This may be in single stage and mixed classes in a mainstream setting, support base, home base, or any other learning environment as deemed appropriate
Contribute to raising standards of achievement for all children with a range of needs, using professional knowledge and skills to support learning
To provide a high standard of physical, emotional, social and intellectual care for all children
Under the direction of the classroom teacher, plan and implement a range of age-appropriate programme of activities to support children’s learning
To assist the development and delivery of a well-planned, safe, healthy, stimulating, educational environment, both indoors and out, based on our inclusive curriculum framework.
Assisting with creating, setting up and using resources as required to support children’s participation in learning tasks and activities
Use ICT effectively to support learning activities and develop children’s competence and independence in its use
Under the guidance of the classroom teacher, support the evaluation of children’s development including monitoring, recording and evaluation of children’s progress, providing feedback on observations undertaken and keeping accurate records as appropriate
Under the direction of the classroom teacher or senior colleagues, working independently with individual children or groups of children when required
When working within the Early Years team, supporting all elements of need, health, hygiene, intimate care, etc with guidance from the teaching staff
· Liaise with the SENCo, teaching staff and other agencies to identify the needs of the child and follow appropriate action.
· To ensure the general health and welfare of all children are met including changing and cleaning children who are wet or soiled. 
· Work within an established behaviour policy so effective learning can take place and good relationships can be formed within the school community
· Providing support to the classroom teacher in developing effective approaches to manage behaviour and discipline problems
· To contribute to whole school planning activities 
· To work within a team to contribute to the co-ordination and effective use of all practitioners. 
Supporting the role of parents in children’s learning and contribute to meetings with parents to provide constructive feedback on progress/achievement etc.
Uphold Ryhope Infant School Academy’s philosophy and all safeguarding requirements, including ensuring that children are supervised at all times.

Learning Team Member
· To contribute to Curriculum Team discussions
· To demonstrate best practice in terms of teaching and learning
· To assist the classroom teacher with the process of monitoring and evaluating children’s progress through work scrutiny, resource audits and data analysis
· To contribute to the formulation and implementation of policies as agreed
· To promote a rich curriculum actively enhancing diversity within the school
· To play a full part in the life of the school actively supporting the vision of the school
· Contribute to Self-Evaluation by meeting requests and deadlines for information actively supporting the Leadership Team

Confidentiality:
All employees are required to work in a confidential manner in all aspects of their work.

Additional Responsibilities:
· Any other duties required by the School which are in the scope of the post.
· To carry out duties with due regard to the school Health and Safety policy at all times and within Health and Safety legislation.
· To be aware at all times of their responsibilities under the Data Protection Act 2018 and the school’s data protection policy for the security, accuracy, and significance of personal data held electronically or in paper form.
· To work within and encourage the School’s Equal Opportunity policy and contribute to diversity policies.
· Participating in the school’s arrangements for performance management, professional development and the school’s arrangements for quality assurance and internal verification.

Review and Amendments:
The work of schools changes and develops continuously, which in turn requires staff to adapt and adjust. Whilst the main duties and responsibilities of the post are set out above, the job description is not an exhaustive list of tasks. This job description is subject to annual review and may be amended only after full consultation with the Head Teacher.

Ryhope Infant School Academy is committed to safeguarding and promoting the welfare of children and young people according to child protection and safeguarding guidelines and expects all staff to share this commitment.  A satisfactory enhanced DBS check is required for all Employees.
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