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Job Description


	Job title

	Civil Engineering Apprentice

	Grade

	National Minimum Apprentice Wage 

	Service/Team

	Infrastructure, Planning and Transportation Service, Infrastructure and Commercial Section, Traffic Projects Team


	Main purpose of the role
	This apprenticeship gives you the opportunity to develop real, hands-on experience in civil engineering while supporting the Infrastructure & Transportation Section. You’ll play a part in the design, consultation and supervision of a variety of projects, including highways, structures, flooding and coastal schemes. As you progress, you’ll receive structured training to help you build the skills needed to carry out all duties.

	Key responsibilities 
	1. Supporting management of correspondence and project documentation.

2. Assisting with maintenance of scheme databases.

3. Preparing documents, letters, certificates, plans and drawings.

4. Supporting publication of traffic regulation orders and notices.

5. Handling day-to-day enquiries.

6. Providing guidance on Council construction standards (once trained).

7. Keeping up to date with statutory and Council procedures.

8. Developing skills in line with the apprenticeship framework.





	Key tasks 


	1. Producing drawings and project documents.

2. Updating project databases.

3. Supporting day-to-day correspondence.

4. Learning and applying relevant design codes.

5. Assisting with enquiries from the public, councillors and stakeholders.

6. Working towards project deadlines.

7. Carrying out site surveys such as speed surveys and traffic counts.

8. Assisting with feasibility and option appraisal studies.

9. Meeting CDM regulation requirements.

10. Completing tasks assigned by the Group Engineer.


	Other duties and Requirements / specific policies
	1. Meeting apprenticeship deadlines and completing required assignments.

2. Handling information confidentially.
cription
3. Complying with Equality policies, Code of Conduct and all Council policies.

4. Following data protection, GDPR and Freedom of Information requirements.

5. Adhering to Health and Safety policies and legislation.
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