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CHILDREN’S SERVICES

JOB DESCRIPTION


POST TITLE:		Virtual School Education Advisor

GRADE:			Soulbury 9 - 12

Overall Objectives of the Post:

The post holder will be responsible for supporting the Head Teacher with the management and operation of the service and will be expected to perform the range of duties necessary throughout the year to fit in with the promotion of the education for cared for children. The post holder will run a small education provision to meet the needs of a range of pupils.

Key Tasks of the Post

1.   To support the school you will:

· Consult and advise key stakeholders including social workers, foster carers and teachers to ensure the delivery of high quality education to looked after children.
· Lead on delivering training on the complex needs of looked after children
· Participate in reviews and inter agency meetings
· Encourage joint working and promote the effective use of Personal Education Plans
· Report on Looked After Children’s Progress
· Advise on the education of adopted children

2.    To support students you will:

· Plan and prepare lessons for a broad range of subjects across the curriculum
· Teach individual and groups of children across the age & ability range
· Support colleagues to plan, deliver and assess specific interventions
· Monitor student progress
· Prepare students for key stage exams
· Undertake specific case work

3.  To support learning/curriculum you will:

· Analyse and monitor the progress of looked after children
· Monitor, identify and allocate interventions to target individuals and cohorts
· Take a lead on organising specific educational initiatives
· Challenge and support schools

4.  To support the team you will:

· Offer advice and support on the curriculum
· Organise and coordinate team continuing professional development
· Work towards targets and key performance indicators
· Hold a caseload
· Work with colleagues to ensure that the education of all children with a social worker is being promoted


South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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