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Job title:  Digital Programme officer– Culture House

[bookmark: _Hlk71881402]Note to applicant - You should pay particular attention to the essential criteria below and provide evidence of how you consider you meet them as part of your application. Failure to do so may mean that you will not be shortlisted. 

Each listed requirement will state how it will be assessed e.g. application form, interview, work-based test and certificate.

	Essential Criteria
	Method of Assessment

	Qualifications / 
Professional Registration/
Membership

	HND in Digital Media, Graphic Design, Fine Arts, or a related field.
 - Relevant certifications in content management systems or graphic design software (e.g., Adobe Certified Expert).

	Application form and certificates

	Experience

	Proven experience (2+ years) in managing large-scale digital content and immersive technologies, preferably within a cultural or artistic setting.

Demonstrated experience in content creation and graphic design for diverse media formats, including video and interactive displays.

Exposure to curatorial practices in digital arts or multimedia exhibitions is advantageous.
 
	Application form 
and interview

	Skills, Knowledge, Ability (including ability 
to develop knowledge,
 skill or experience)

	Strong technical proficiency in content management systems and rendering techniques.

Advanced skills in graphic design software, including Adobe Creative Suite (Photoshop, Illustrator, After Effects).

Knowledge of best practices in audience engagement and digital presentation.

Excellent communication skills, with the ability to collaborate effectively across diverse teams.

Strong problem-solving abilities and attention to detail, ensuring high-quality content delivery. 

Ability to adapt to changing priorities and manage multiple projects within tight deadlines.
	Application form 
and interview

	Work Related Circumstances/
Values of the Council

	Compliance with health and safety rules, regulations, and legislation.

	Application form and interview

	
	Ability to comply with the Councils values of:
· We innovate.
· We enable.
· We respect. 

	Application form and interview

	[bookmark: _Hlk92295067]
	Commitment to Equal Opportunities.

	Application form and interview
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