
Job Description                                                          
	Post Title

	Principal Accountant

	Job Evaluation

	A5900

	Grade

	13

	Service

	Resources

	Service Area

	Finance & Transactional Services/Corporate Finance and Commercial Services

	Reporting to

	
The postholder will be accountable to the Finance Manager.


	Location

	Your normal place of work will be County Hall but you may be required to work at any Council workplace within County Durham.

	Disclosure and Barring Service (DBS)

	This post is not subject to a disclosure.

	Flexitime

	This post is eligible for flexitime

	Politically restricted

	This post is not designated as a politically restricted post in accordance with the requirements of Section 1(5) of the Local Government and Housing Act 1989 and by regulations made from time to time by the Secretary of State



Description of role

To provide strategic financial advice, support and guidance to members of your team, budget managers and Senior Officers of the County Council and other associated bodies.  To ensure that statutory deadlines are met; that proper accounting procedures are followed and that the use of resources is maximised.

Duties and Responsibilities

	Policy & Planning
	To contribute to and advise on potential solutions in response to events and policy development across a range of activities.

	 
	To liaise and work with external partners including the development of governance frameworks, partnerships agreements and finance protocols.

	Service Improvement & Development
	To ensure that consideration is always given to achieving value for money and the most efficient ways of working to include the development of options appraisals as part of Service Reviews and commercial development appraisals

	 
	To undertake reviews of the utilisation of financial information systems, and to look for continuous improvements in Financial Management Systems, practices, procedures and processes.

	 
	To maintain and develop the policies and procedures of the finance team and ensure they are all always well documented.

	Management
	The direct management of a team of staff including supervision, advice, appraisal and identification of training needs. Appropriate workload review and staff deployment within the Finance Team.

	Budget Preparation (Capital & Revenue)
	To oversee and coordinate the budget build process

	Medium Term Financial Planning
	To oversee the development of the service contribution within the County Council’s (or associated body’s) Medium Term Financial Plan including identification of budget growth items and deliverable savings

	Budgetary Control (Capital & Revenue), Including Forecasts
	To ensure proper budgetary control, forecasting and profiling of all revenue and capital budgets and alignment with appropriate funding sources; to include liaison with project managers, budget holders and the preparation of reports for the consideration of Senior Managers and Members.

	 
	To oversee monitoring and reconciliation of holding and balance sheet accounts on a monthly basis.

	Closure Of Accounts and Production of Statement of Accounts
	To ensure all revenue and capital accounts are closed accurately within agreed deadlines.

	Financial Advice & Support
	To provide strategic financial advice to budget managers on the management of revenue and capital budgets including grants 

	 
	To provide advice and guidance on the use of Financial Management Systems and associated business processes

	 
	To work in partnership with budget holders so they have access to clear, relevant and timely financial information and are supported with budget developments and strategies.

	 
	To prepare and present reports for the consideration of Senior Managers and Members and cover for the Finance Manager as and when necessary

	 
	To ensure that financial arrangements comply with the County Council’s (or associated body’s) Constitution and the scheme of delegation.

	Liaising With Assessors, Including Auditors
	Liaison with internal and external audit staff as appropriate and ensuring any agreed audit recommendations are actioned 

	Government & Strategic Returns
	To ensure that statutory returns are completed within the set deadlines.

	Grant Claims
	To oversee the research and administration of the Grant claim process including preparation, compliance of grant conditions and submission of claims and monitoring

	Financial Systems
	Oversee the work of the Financial Systems teams, ensuring systems are maintained, supported and developed to meet the Council's and other customers' requirements.





Organisational Responsibilities
Values and behaviours
To demonstrate and be a role model for the council’s values and behaviours to promote and encourage positive behaviours, enhancing the quality and integrity of the services we provide.

Smarter working, transformation, and design principles
To seek new and innovative ideas to work smarter, irrespective of job role, and to be creative, innovative and empowered. Understand the operational impact of transformational change and service design principles to support new ways of working and to meet customer needs.

Communication
To communicate effectively with our customers, managers, peers and partners and to work collaboratively to provide the best possible public service. Communication between teams, services and partner organisations is imperative in providing the best possible service to our public.

Health, Safety and Wellbeing 
To take responsibility for health, safety, and wellbeing in accordance with the council’s Health and Safety policy and procedures. 

Equality and diversity
To promote a society that gives everyone an equal chance to learn, work and live, free from discrimination and prejudice and ensure our commitment is put into practice. All employees are responsible for eliminating unfair and unlawful discrimination in everything that they do.
 
Confidentiality
To work in a way that does not divulge personal and/or confidential information and follow the council’s policies and procedures in relation to data protection and security of information.

Performance management
To promote a culture whereby performance management is ingrained and the highest of standards and performance are achieved by all. Contribute to the council’s Performance and Development Review processes to ensure continuous learning and improvement and to increase organisational performance.

Quality assurance (for applicable posts)
To set, monitor and evaluate standards at individual, team and service level so that the highest standards of service are delivered and maintained. Use data, where appropriate, to enhance the quality of service provision and support decision making processes.

Management and leadership (for applicable posts)
To provide vision and leadership to inspire and empower all employees so they can reach their full potential and contribute to the council’s values and behaviours. Managers and leaders must engage in personal development to ensure they are equipped to lead transformational change; always searching for better ways to do things differently to meet organisational changes and service priorities.

Financial management (for applicable posts)
To manage a designated budget, ensuring that the service achieves value for money in all circumstances through the monitoring of expenditure and the early identification of any financial irregularity.

The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by your manager.
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Person Specification

	Attributes
	Essential
	Desirable

	Qualifications






	
· CCAB Qualified Accountant (or equivalent); or
· CCAB (or equivalent) exam-qualified, with evidence of working towards the completion of any requisite portfolios of work experience needed to finalise the applicable CCAB (or equivalent) qualification.

· Evidence of Continuous Professional Development.
· Current Membership of CCAB (or equivalent).
	
· Management Qualification.

	Experience






	
· Experience of  coordinating and managing budget preparation, budgetary control and final accounts.
· Experience of strategic financial management and managing teams – including contributing towards service improvement plans.
· Experience of working with senior managers in other disciplines.
· Experience of delivering financial advice and guidance to a range of audiences.

.
	
· A proven track record of motivating and leading in a change environment, securing the understanding and commitment of employees and partners to the achievement of key objectives.
· Experience of working with an organisational culture which values, empowers, informs and develops employees at all levels.
· Experience of working with elected members.
· Experience of multi-agency external partnership working.

	Skills and Knowledge 






	
· Knowledge of public sector accounting principles and procedures.
· Knowledge of relevant legislation, statutory frameworks, good practice and Government policy initiatives.
· Ability to effectively organise, motivate and lead a team, together with the ability to lead others.
· Ability to develop and analyse, understand and interpret complex financial and budgetary information and to work to tight deadlines.
· Advanced knowledge of Microsoft Office Applications.
· Ability to contribute towards, interpret and develop responses to national and local issues and new regulations.
· Proven ability to use initiative and deliver results.
· Ability to deliver formal and informal presentations to staff groups.
· High-level written and oral communication skills.

	· Awareness of Durham County Council strategic direction, priorities and issues.

	Personal Qualities






	
· Professional and personal integrity, discretion, awareness and sensitivity.
· An open and accessible management style.
· A strong commitment to the provision of quality customer-focussed services.
· An ability to contribute to and maintain a performance-based culture, in which continuous improvement is the key aim.
· Commitment to work outside of normal office hours when necessary.
· Commitment to participating in the council’s mentoring scheme as a mentee and/or a mentor.

	
· Ability to manage and promote change at different levels in the Organisation.
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