
	Job Title:
	Construction Manager
	Pay Band:
	12



	Job Purpose:
	To oversee construction projects from initiation to completion ensuring that projects are delivered safely, within budget and to agreed timescales.


	Valued Behaviour Level:
	Level 2
	JE reference: 
	B1364

	
What are you expected to do?
1. Assume day to day management responsibility for the effective delivery of the Building Construction projects assigned to the post. 

2. To make a significant contribution to the adaptation, development and design of land and buildings and any other projects applicable to Building Services

3. Ensure financial management of all expenditure within the projects assigned to the post and ensure that operating costs are contained within the income targets for the projects.

4. To prepare project programmes as required and monitor and report on project status on a regular basis agreeing dates and milestones with the Head of Highway Operations & Building Construction.

5. Promote high standards of health and safety, ensuring adherence to safe working practices, compliance with statutory requirements and current best practice. 

6. Ensure the requirements of CDM are effectively implemented on construction projects and all managers are aware of their duties under CDM.

7. Successfully implement risk assessments and method statements and confirm acceptance of those received from other contractors.
 
8. Ensure employees have the skills knowledge and training relevant to their role provide relevant training as and when required.

9. Ensure adequate monitoring arrangements are in place. 

10. To co-ordinate and control the use of all project resources, i.e. labour, plant, materials, contractors and transport to ensure optimum utilisation. 

11. Co-ordinate, control and direct the activities of Site Supervisors and monitor project progress against established and agreed objectives.

12. To liaise with Surveying Staff in respect of productivity levels and provide guidance on performance target levels in the preparation of tenders, etc.

13. Contribute to the preparation of tenders through the provision of appropriate technical advice.

14. Management of communication concerning projects, assigned to the post.

15. Responsible for the efficient planning, programming, organisation and control of all projects assigned to the post.

16. To ensure that all work undertaken is carried out within tender guidelines and that an appropriate rate of return is achieved.

17. To ensure, apply and monitor that all work is compliant with the ongoing requirements of BS EN ISO 9001/14001.

18. Contribute to the division Service and Business Plans and ensure that systems/procedures are in place to set and review objectives and performance indicators for the Service and Business Plans.
	




Person Specification
	
Criteria No.
	Attribute
	Essential
(E)
	Desirable
(D)

	
	Qualifications & Education
	
	

	1
	A recognised qualification in Building/Construction or management
	E
	

	2
	IOSH Managing Safely qualification or equivalent 

	E
	

	3
	SMSTS for the Building and Civil Engineering Industries

	E
	

	POINTS  2 AND 3 ARE ESSENTIAL REQUIREMENTS FOR THE ROLE HOWEVER IF THE APPLICANT DOES NOT HOLD THIS QUALIFICATION WHEN APPOINTED THEY WILL BE SUPPORTED TO OBTAIN IT AS SOON AS PRACTICABLE FOLLOWING APPOINTMENT.

	4
	Relevant professional membership or proven Continuous Professional Development
	
	D

	
	Experience & Knowledge
	
	

	5
	Approximately 5 years’ experience of working in a building, construction environment 
	E
	

	6
	Experience/understanding of construction/contract project management 
	E
	

	7
	Knowledge and understanding of current Health and Safety legislation 
	E
	

	8
	Knowledge and experience of legislation appropriate to building / construction functions 
	E
	

	9
	Experience of staff management to include performance management and forward planning on resource needs to meet planned workload
	E
	

	10
	Experience of interpreting legislation, policy or procedures to give recommendations and advice
	E
	

	11
	Experience of leading on formulation of strategies, policies, procedures and their implementation.
	E
	

	12
	Knowledge of building services (mechanical and electrical)

	
	D

	13
	Knowledge of asbestos legislation 

	
	D

	14
	Knowledge of Gas Safe regulations

	
	D

	
	Skills
	
	

	15
	Ability to manage and monitor project programmes and ensure deadlines are met 
	E
	

	16
	Ability to manage and monitor contracts financial status and to maintain commercial viability
	E
	

	17
	Ability to manage and allocate labour resources to contracts based on priority needs.
	E
	

	18
	Ability to establish priorities and work under pressure to tight deadlines on a number of different projects.
	E
	

	19
	Ability to collate and manage key performance data for projects, as management information and to meet client requirements (to include profitability, productivity, Health and Safety etc).
	E
	

	20
	Ability to monitor and manage productivity levels within projects assigned to post and to manage staff on low productivity levels.
	E
	

	21
	Ability to communicate both orally and in writing to a wide range of audiences (including ability to write clear and concise reports and presentations).
	E
	

	22
	Ability to communicate complex technical information into easy to understand written and verbal communication.
	E
	

	23
	Ability to use initiative and make decisions outside immediate policy and procedure, and without reference to manager.
	E
	

	24
	Ability to challenge decisions, appropriately to ensure consideration and processes are robust.
	E
	

	25
	Ability to anticipate and highlight issues that need to be taken into account.
	E
	

	26
	IT Literate, capable of using MS Word/Excel and office packages.
	E
	

	27
	Able to prepare and present contract programmes.
	
	D

	28
	Able to set out sites at ground works stage.
	
	D

	29
	Ability to use setting out instruments.
	
	D

	
	Personal Attributes
	
	

	30
	Self-motivated
	E
	

	31
	Able to motivate 
	E
	

	32
	A team player
	E
	

	
	Special Requirements
	
	

	33
	The ability to communicate at ease with customers and provide advice in accurate spoken English
	E
	

	34
	Full UK Driving Licence
	E
	

	35
	Capable of independent travel to carry out the requirements of the post 
	E
	




Supporting Statement
		Role Profile
		

JE reference: B1364

Our values:
Are at the heart of everything we do. Our values are not just words, the way we behave is one of the most important ways we can demonstrate them. As managers, you will display these every day and support your team members to demonstrate them too


RESPECT…
be Respectful towards the Council, each other as colleagues as well as our community, residents, service users, stakeholders and wider partners. 

INNOVATE…
be Innovative in everything we do and voice improvements to ensure we offer quality services.

COLLABORATE…
act Collaboratively and ensure our successful journey of collaboration continues to ensure that we maximise opportunities to achieve success.

DELIVER…
deliver quality services to all and strive to always deliver the best we can with the resources available.

 All Managers will be expected to:
· Engage with our My Journey process, ensuring all reviews including your own are completed timely and with quality conversations.   
· Manage your team in line with our core values, policies and procedures and ensure that employees are aware of their obligations under these. 
· Behave according to the Valued behaviours framework, the Dignity & Respect Policy and Employees’ Code of Conduct and ensure that employees in your team are aware of their obligations and responsibilities re. conflicts of interest, gifts, hospitality and other matters covered by the Code. 
· Be a team player with the willingness to be flexible and supportive.
· Be a strong communicator demonstrating active listening skills, openness, approachability and good verbal and written skills.
· Ensure that our Equality agenda is implemented effectively in your team and to carry out your duties as a manager and employee in line with these. 
· To fulfil your health and safety management role as detailed in both Corporate and Group Health and Safety Policies, organisational statements and procedures to ensure a safe working environment for yourself, members of your team and others who may be affected by your team’s activities. 
· [bookmark: _Hlk172273770]Carry out your role in line with our climate neutral ambitions.
· Undertake any other duties of a similar nature related to this post that may be required from time-to-time.
· We are committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. 
· This post is deemed to be a ‘Customer Facing’ role in line with the definition of the Code of Practice on the English language requirement for public sector workers.
· This post is subject to an Enhanced disclosure. The successful applicant will be subject to the relevant vetting checks before an offer of appointment is confirmed. Following appointment, the employee will be subject to rechecking as required from time to time by ourselves.
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