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JOB DESCRIPTION


Job Title:		Catering Manager

Grade:			Grade F: PT 10 – 14 

Job Location:		Barbara Priestman Academy

Responsible to:	Chef/Lecturer


Purpose of Job:	
· To support the chef/ lecturer in the effective provision of a school meals catering service across the Academy
· To ensure a high quality and effective school meals catering service is maintained and meet the wide ranging SEND needs of students within the Academy 
· To contribute to an effective and inclusive training environment for students are part of a work related programme
· To promote all aspects of the school meals catering service among staff, students and stakeholders

Main Duties

Support the work of the school meals catering department

· Responsibility for day to day running of school meals service within the academy, including management of a small team in discussion with chef/lecturer
· Setting up and closing down kitchen effectively daily 
· Following recipes ensuring all allergen information is stringently adhered to
· Deputise in the absence of the chef/lecturer
· Ensure the kitchen is operated in a way that adheres to all necessary H&S legislation, including responsibility for reporting of equipment failure/hazards.
· To ensure the whole kitchen team operate in line with COSHH and HACCP at all times
· To ensure the kitchen is a safe and clean environment by following daily routines 
· Be responsible for the daily statutory checks including food safety and health and safety at an appropriate level 
· Be responsible for ordering stock, stock control and stock rotation in the school meals catering environment and to meet the wider academy needs
· Maintain high standards of service and deputise in the absence of the chef/ lecturer
· Review and contribute to risk assessments for specific areas of responsibility and monitor controls on a daily basis ensuring the team are compliant with risk assessments, in conjunction with the chef/ lecturer
· Promote the uptake of school meals with a range of different stakeholders 



Provide learning support for students

· Support students participating in work experience/ placements, ensuring progression towards defined outcomes 
· Working as part of the school meals catering team, support students in advancing their skills towards working life
· Actively engage with students who visit the catering environment
· Have high expectations of themselves and all students and to act as an example to students within the academy environment

  
Support the wider academy 

· Support academy events eg coffee afternoons, celebration events, open days, taster events etc
· Work flexibly to provide catering cover during out of academy hours events eg productions, themed evenings etc
· To be proactive in working with colleagues across the academy to create individual menus in order to meet specific dietary, health and/or sensory needs of individual students. 
· Promote healthy eating across all areas of the academy, having an up to date knowledge of school food standards and the implications for future health for young people 
· Support other staff and students during Fair Trade promotions, or similar events
· Work towards recognised accreditations around health eating and health lifestyles
· Work with academy Poverty Proofing co-ordinator to support breakfast provision for all students 
· Work as a member of the school meals catering team and contribute positively to effective working relationships within the academy
· Demonstrate a appreciation and understanding of SEND needs and a willingness to undertake further specific training to support the role of the school meals catering service 

General Requirements

· Attend and participate in training and development activities as required, in relation to school meals catering service as well as developing SEND knowledge and expertise.
· Engage actively in appraisal and seek to further develop self
· Effectively engage in all training opportunities for the benefit of self and the academy 
· Attend meetings, liaise and communicate with colleagues in the academy, outside agencies and other relevant bodies.
· Be an effective role model for the standards of behaviour and conduct expected of students.
· Have due regard to confidentiality, child protection procedures, health and safety, other statutory requirements and the policies of the Trust and the academy
· Undertake additional duties and responsibilities commensurate to the role, as directed by the Head Teacher and senior staff






Professional Values and Practices

· Have high expectations of all pupils; respecting their social, cultural, linguistic, religious and ethnic backgrounds; and being committed to raising their educational achievement.
· Treat pupils consistently with respect and consideration and being concerned with their development as learners.
· Operate in line with the academy’s motto ‘Learning together for lifelong success’ 
· Operate in line with the academy’s values of honesty, integrity and kindness. 
· In line with the academy's policy and procedures, use behaviour management strategies which contribute to a purposeful learning environment.
· Work collaboratively with colleagues as part of a professional team and carry out roles effectively, knowing when to seek help and advice from colleagues.
· Reflect upon and seek to improve personal practice.
· Work within academy’s policies and procedures and be aware of legislation relevant to personal role and responsibility in the academy.
· Recognise equal opportunities issues as they arise in the academy and respond effectively, following academy policies and procedures.
· Build and maintain successful relationships with pupils, parents/carers and staff.

The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the Trust.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Trust records and information.

The post holder must carry out their duties with full regard to the Trust’s Equal Opportunities Policy, Code of Conduct, Child Protection Policy and all other Trust Policies.

The post holder must comply with the Trust’s Health and Safety rules and regulations and with Health and Safety legislation.
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