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Job Description


	Job title
	Active Sunderland Delivery Officer

	Salary, Grade and SCP

	Grade 7, 26-30

	Service/Team

	Active Sunderland

	Responsible to
	Active Sunderland Project Lead

	Main purpose of job 
	To support the Active Sunderland Project Lead to drive the ambition of the service to expand and enrich the programme of physical activity opportunities and participation events available across Sunderland.  

To organise, plan and deliver a year-round programme of sustainable physical activity opportunities and participation events, in line with the Active Sunderland and Public Health policy positions.

The service area contributes to the city being dynamic, vibrant and healthy and in particular the role will assist in maximising the physical activity offer to ensure that Sunderland residents can access excellent health and wellbeing opportunities.


	Key responsibilities 
	To plan and deliver a range of programmes, projects and participation events aligned to promoting and increasing physical activity and promoting healthy weight.

Work with partners including schools, sports clubs and community groups, to increase levels of participation in physical activity across the city and promote healthy weight.
Support the development of knowledge and expertise amongst organisations and partnerships to deliver Active Sunderland programmes and participation events in Sunderland.


	Key tasks 





	Support colleagues and undertake special projects as required by the Active Sunderland Project Lead and Service Manager.

Undertake duties within defined budgets and manage individual project, programme or participation event income and expenditure.

Ensure all relevant programmes, projects and participation events follow the requirements of corporate procurement, finance and health and safety procedures.
Liaise with contractors, suppliers, partners to ensure any relevant documentation in relation to a specific participation event, programme or project is collated and stored.

Seek for funding opportunities to support delivery of programmes and projects.

Develop positive relationships with Council departments and external partners.

Work with the corporate communications team to ensure that all specific programmes and activities are promoted in the most appropriate way.

Represent the service area at internal and external meetings.

Attendance at participation events and particular projects and programmes will necessitate working at different locations and venues, between Monday and Sunday, and outside of normal working hours, some of which will include outdoor working and in different weather conditions. 

A commitment to continuous improvement.


	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information, and respect the privacy of personal information held by the Council

This post is subject to DBS clearance. 

Some manual handling and physical exertion required related to the service area.

Undertake any other duties commensurate with the position.
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