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	Job title
	Engineer (Contract Management)

	Salary, Grade and SCP

	Grade 8 (31 – 35) £41,771 - £46,142 (26/27 Pay Award Pending)



	Service/Team

	Infrastructure & Transportation – Contract Management


	Responsible to
	Group Engineer


	Responsible for staff/equipment 
	N/A

	Main purpose of job 
	To support the effective commercial and contractual delivery of highway and infrastructure works by administering NEC contracts, monitoring contractor performance, financial control, programme, and risk, ensuring efficient use of resources, compliance with standards, and effective collaboration across teams and stakeholders.

	Key responsibilities 
	To assist in motivating and developing staff within the section as appropriate.

Administrate highway and infrastructure projects using various forms of contract, including NEC3/NEC4 Engineering and Construction Contract. 

Management of contractual processes including early warnings, compensation events, instructions, programmes, payment assessments, defects, risk registers, meetings and correspondence. 

To use technical knowledge of highway design, materials, construction methods, specifications and site constraints to review contractor submissions, support resolution of technical issues and contribute to practical, buildable outcomes. 

To assist in the delivery of services, ensuring value for money, effective contract governance, accurate records, and compliance with Council financial regulations, procurement procedure rules and audit requirements. 

To ensure the health and safety of employees and others, implementing safe systems of work, monitoring of inspection regimes and continuous review, identifying and managing associated risks, taking necessary actions and supporting the implementation of revised procedures in accordance with the council’s health and safety policy and associated risk assessments.

To perform the role of Engineer in the Infrastructure & Transportation Service.  Ensuring co-operation and liaison with colleagues, Members, other key stakeholders / local authorities and the public are in line with the council’s agreed vision, values, and behaviours.


	Key tasks 





	Preparation, issue, administration and close-out of NEC contract documentation, including Scope/Works Information, site information, tender queries, instructions, early warnings, compensation events, payment assessments, defect management and completion records. 

Act as or support the Project Manager, Supervisor, Client or other named contract roles, as appropriate, on allocated highway and infrastructure schemes, representing Sunderland City Council as the Local Highway Authority.
 
Monitor contractor performance against programme, quality, cost, risk, health and safety, environmental and customer requirements, escalating issues and recommending corrective action where necessary. 

Attend design workshops, and contributing to the design development using skills and knowledge of construction techniques.

Review, interpret and comment on highway design information, drawings, specifications, method statements, risk assessments, traffic management proposals, testing records, material approvals and as-built information. 

Attend and contribute to site meetings, progress meetings, risk reduction meetings, contract reviews and stakeholder briefings, ensuring accurate minutes, actions and contract records are maintained. 

Ssupport project management activity including planning, programming, cost forecasting, budget monitoring, risk and issue management, change control, benefits monitoring, lessons learned and project reporting. 

aAssist with the discharge of Sunderland City Council’s duties under CDM 2015, including liaison with Principal Designers, Designers, Principal Contractors and Contractors so that risks are identified, communicated and managed throughout the project lifecycle. 

Assist in ensuring that construction works are delivered in accordance with relevant highway standards, specifications, approvals, statutory duties and local authority requirements, including DMRB, Manual for Streets, the Specification for Highway Works, local guidance and relevant traffic management requirements. 

Support other teams and colleagues across the service in response to changes in priorities, capabilities and capacity as required.

Support and contribute to the democratic process through appropriate elected member contact, the preparation of reports, attendance at committee and public meetings, and preparation of National, Regional, Area and Ward based applications that supports the development and implementation of strategic and/or local priorities.

Assist in risk and business continuity planning.

Assist in maintaining and developing meaningful communications and working relationships with other Teams, Services, Directorates, Councils, External Agencies and National Bodies.

Assist in ensuring that the functions undertaken by the section are effectively co-ordinated and staff are adequately supported through:
· clear direction to staff.
· delivering service objectives, contributing to performance review, and monitoring achievement.
· Self-development and development of others by supporting the development of a structured personal and co-ordinated staff training plan in line with the strategic objectives of the section.
· the development and use of technology.

Deputising for line manager as and when required.


	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information and respect the privacy of personal information held by the Council.
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