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Job title: Engineer (Contract Management)

[bookmark: _Hlk71881402]Note to applicant - You should pay particular attention to the essential criteria below and provide evidence of how you consider you meet them as part of your application. Failure to do so may mean that you will not be shortlisted. 

Each listed requirement will state how it will be assessed e.g. application form, interview, work-based test and certificate.

	Essential Criteria
	Method of Assessment

	Qualifications / 
Professional Registration/
Membership


	HND or HNC in Civil Engineering, or demonstrable experience in related discipline. 
	Application Form

	Experience

	Demonstrable experience of administering or supporting construction contracts, preferably NEC3/NEC4 Engineering and Construction Contract or similar.

	Application Form

	
	Good practical understanding of highway design and construction, including drawings, specifications, buildability, materials, traffic management, site constraints, quality assurance and construction-stage problem solving.

	Application Form

	
	Demonstrable project management experience working on highway projects 

	Application Form

	
	Experience of working with, or supporting duties under, the Construction (Design and Management) Regulations 2015, including Client, Designer, Principal Designer, Principal Contractor and Contractor responsibilities

	Application Form

	[bookmark: _Hlk92295067]Skills, Knowledge, Ability (including ability 
to develop knowledge,
 skill or experience)

	Ability to provide clear and accurate information, advice and guidance to a range of audiences, with the confidence to support discussions and contribute to achieving positive outcomes

	Interview

	
	Ability support in the administration of contracts in a clear, structured and timely way, maintaining accurate records, managing correspondence and supporting fair, evidence-based decisions in accordance with contract procedures. 

	Interview

	
	Knowledge and experience of relevant health and safety duties, including CDM 2015, site risk management, safe systems of work, temporary works awareness, contractor control and incident/escalation procedures

	Interview

	
	Awareness of current highways design standards, guidance and technical notes (e.g. DMRB, Manual for Streets, Local Authority guidance), with the ability to apply these in design work and a willingness to maintain up-to-date knowledge.

	Interview

	
	Ability to build and maintain effective working relationships with contractors, consultants, customers, colleagues, elected members, statutory undertakers and stakeholders, demonstrating a customer focused and solutions-based approach

	Interview

	
	Ability to assist in planning, organising and monitoring work programmes, including review of contractor programmes and use of project management or contract management systems such as Microsoft Project, SharePoint or similar tools. 

	Interview

	
	Ability to analyse and interpret information and data to support decision-making and make practical recommendations under supervision.

	Interview

	
	Ability to work both independently and as part of a team, maintaining focus and delivering tasks to agreed deadlines, even when managing multiple priorities.

	Interview

	
	Awareness of the political and organisational context within which highways projects are delivered, including an understanding of how local authority priorities, elected members, and public interest can influence decision-making and project outcomes.

	Interview
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