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Finance Manager: Grade G/H

Job Description
	Role Title
	Finance Manager
	Reporting to
	Head of Finance & Procurement

	Location
	Headquarters
	Role/Grade
	Grade G / H





Purpose of the Post

To lead and deliver high-quality payroll, accountancy, and financial management services in compliance with the Local Government Act, Accounts and Audit Regulations, and all relevant statutory and regulatory requirements. To act as a trusted advisor to leaders and champion continuous improvement and innovation in financial processes. The postholder will ensure robust financial governance, effective resource management, and support strategic decision-making to enable Cleveland Fire Brigade to achieve its objectives and deliver value for money for the communities of Teesside.


Values and Behaviours

The Authority’s ‘PRIDE’ values are underpinned with a set of expected behaviours for everyone that works for and governs Cleveland Fire Brigade. These behaviours link to leadership and relate to: the impact you have on others, outstanding leadership, service delivery and organisational effectiveness.  They are split into four levels which can broadly be matched to roles. These levels are designed to be cumulative so those working in management roles should also demonstrate the preceding level(s) of behaviour.  


Uniform
The person appointed to this post is required to wear a uniform and will be provided with the ‘Green Book Office Wear Uniform’ as set out in the Brigade’s Dress and Appearance Policy.


Key Duties and Responsibilities

1. Act as an ambassador for Cleveland Fire Brigade, promoting its vision, priorities, and values when engaging with partners, communities, and staff.
2. Champion continuous improvement, efficiency, and innovation to achieve high-quality outcomes and improved value for money.
3. Ensure compliance with corporate governance, financial regulations, and data protection requirements, maintaining the highest standards of conduct and ethics.
4. Under the direction of the Head of Finance & Procurement, lead the Service’s financial management services, including: 
· Budgeting and Forecasting: Prepare and monitor revenue and capital budgets; provide accurate financial analysis to support strategic and operational decision-making.
· Business Partnering: Develop strong relationships with budget managers, providing training, coaching, and advice to enhance financial capability and accountability.
· Financial Reporting: Support production of statutory accounts, government returns, and published financial reports, ensuring accuracy and compliance with deadlines.
· Value for Money: Analyse service costs, identify efficiencies, and implement innovative financial systems to improve processes and outcomes.
· Compliance: Ensure adherence to Financial Regulations, Standing Orders, and relevant legislation including the Local Government Act and Audit and Accounting Regulations.
5. Manage and develop the Service’s payroll service, ensuring timely and accurate payment of employees and compliance with pension reporting requirements.
6. Oversee the Brigade’s insurance arrangements, including procurement, contract management, and financial impact of claims.
7. Coordinate internal and external audit processes, ensuring compliance with CIPFA best practice and statutory requirements. Support delivery of audit recommendations and continuous improvement initiatives.
8. Ensure effective debt management, payment of creditors, and review of charges for goods and services.
9. Maintain robust data quality arrangements across all financial systems.

This document is produced as a guide to the general nature of the post and the list of duties is neither exhaustive nor exclusive.









Person Specification
	Category
	Criteria
	Measure

	Qualifications
Competences
	· Professional qualification CCAB (Consultative Council of Accountancy Bodies), qualified CIPFA (Chartered Institute of Public Finance and Accountancy) preferred. (E)

	AF/C





	Experience 
	· Management experience across a range of finance disciplines. (E)
· Experience of managing and leading a team with responsibility for both people and process preferably within a public sector or complex organisation. (D)
· Experience of Revenue and Capital budget monitoring and setting. (E)
· Experience of producing statutory accounts. (E)
· Understanding the national efficiency and productivity agendas. (E)
· Change management experience. (E)
· Understanding of financial regulations and statutory requirements. (E)
· Knowledge of payroll, pension and insurance principles. (E)
· Experience of integrated computerised financial systems. (E)
· Experience of management in an operational service environment. (D)
· Experience of working with senior management to deliver organisation wide outcomes. (D)
· Experience in local government and/or fire and rescue service management. (D)
· Experience of meeting statutory requirements within a legislative framework. (D)
· Experience of Section 151 officer duties. (D)

	AF/I
AF/I


AF/I
AF/I
AF/I
AF/I
AF/I
AF/I
AF/I
AF/I

AF/I

AF/I

AF/I

AF/I

	Skills, Knowledge and Aptitudes
	· Excellent literacy and numeracy. (E)
· Ability to plan, direct and evaluate performance. (E)
· Understanding of the political and economic environment of a public service. (E)
· Awareness of business concepts including risk, financial and performance management and organisational effectiveness. (E)
· Highly developed influencing ability and skills tuned to achieving change, often through negotiation and persuasion. (E)
· Ability to analyse financial data, identify trends, prepare reports and present information to a non-financial audience. (E)
· Ability to effectively manage competing priorities. (E)
· Comfortable working under pressure and to tight deadlines with strong problem-solving skills. (E)
· Knowledge of the leadership and management requirements of working in a modern and fast changing environment (D)
· Knowledge of working with external stakeholders including politicians and external service providers (D)
· Contract management skills. (D)

	AF/I/AC
AF/I
AF/I

AF/I

AF/I

AF/I

AF/I/ AC
AF/I

AF/I

AF/I

AF/I

	Personal Qualities
	· Recognises the importance of individual and team wellbeing. (E)
· Recognises the importance of inclusivity so that individuals are not isolated. (E)
· Confident to challenge and act promptly to address instances of bullying, harassment or discrimination (E)
· Ability to engage with people to champion new ideas and encourage innovative solutions. (E)
· Ability to provide constructive feedback in a supportive way. (E)
· Ability to deliver organisational messages positively, even in difficult circumstance. (E)
· Able to lead by example whilst recognising the importance of being a team player. (E)

	 AF/I
AF/I

AF/I

AF/I

AF/I
AF/I

AF/I

	Other
	· Ability to meet the Service’s medical requirements (E)
· Commitment to Equality & Diversity (E)
· Commitment to Health and Safety. (E)
· Commitment to promote a culture of health and wellbeing. (E)
· Required to attend external meetings. (E)
· Successful post holder will be subject to an enhanced Disclosure Barring check prior to appointment. (E)
· To possess a full current driving licence, or access to a means of mobility support (D) 

	AF/I 
AF/I 
AF/I
AF/I
AF/I
AF/I

AF/I




Key Criteria

E = Essential
D = Desirable
AF = Application Form
AC = Assessment Centre
I = Interview
R = References
C = Certificate
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