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CHILDREN’S SERVICES

JOB DESCRIPTION

POST TITLE:		Area Special Educational Needs and Disabilities Co-ordinator (SENDCO)

GRADE:			Soulbury (Point 12)

RESPONSIBLE TO:	Head of SEND, Access and Inclusion		


Overall Objectives of the Post:
To provide specialist advice, guidance, training and practical support to educational settings to promote inclusive practice and improve outcomes for children and young people with Special Educational Needs and Disabilities (SEND).
To support the development of high-quality SEND provision through professional advice, collaborative working and workforce development across early years settings, schools and other educational providers.
To act as a source of specialist SEND expertise, supporting educational settings and partner agencies to develop effective provision and inclusive practice for children and young people with SEND.

Key Tasks of the Post:
1. Be responsible for providing specialist advice and practical support to educational settings to meet the needs of children and young people with SEND. You will:
· Support early years settings, schools and educational practitioners to identify, assess and meet the needs of children and young people with SEND.
· Provide advice, guidance and practical support in relation to the graduated approach, SEND provision and inclusive practice.
· Support educational settings in developing, implementing and reviewing SEN Support Plans and other provision planning arrangements.
· Undertake visits to educational settings to observe practice, provide advice and model effective approaches to supporting children and young people with SEND.
· Support educational settings to develop inclusive approaches which reduce barriers to learning, participation and achievement.
· Provide advice and guidance to educational settings regarding effective SEND provision and intervention strategies.
· Support educational settings to evaluate the impact of provision and identify areas for further development.
· Maintain appropriate records and contribute information required for service monitoring and reporting purposes.

2. 	Support the development of SEND knowledge, confidence and practice within educational settings. You will:
· Identify SEND-related training and development needs within educational settings.
· Organise, facilitate and contribute to training, professional development and workforce development opportunities for SENDCOs, leaders and practitioners.
· Provide consultation, advice and guidance to educational practitioners to support the development of inclusive practice.
· Support educational settings in reviewing and developing SEND policies, procedures and approaches to inclusion.
· Contribute to the development and dissemination of guidance, resources and practical tools to support SEND provision.
· Share effective practice and promote evidence-informed approaches to supporting children and young people with SEND.

3. Support collaborative approaches to strengthening SEND provision across educational settings. You will:
· Co-ordinate, facilitate and contribute to Early Years, Primary and Secondary SENDCO Networks.
· Organise and facilitate Annual SENDCO Planning Meetings with educational settings.
· Provide advice and guidance to SENDCOs to support the planning, development and evaluation of SEND provision.
· Facilitate moderation activity relating to the SEND in Mainstream Settings Framework.
· Support educational settings in applying the SEND in Mainstream Settings Framework consistently and effectively.
· Contribute to the development and sharing of effective practice through moderation activity and professional networks.
· Attend and contribute to SEND Cluster meetings.
· Promote collaboration between educational settings to strengthen inclusive practice and improve outcomes for children and young people with SEND.

4. Contribute specialist SEND expertise through multi-agency working and professional forums. You will:
· Develop and maintain effective working relationships with educational settings, families and partner agencies.
· Work collaboratively with colleagues across education, health and social care to support positive outcomes for children and young people with send.
· Attend Education, Health & Care Plan (EHCP) panels and other relevant forums to provide specialist advice, professional observations and send expertise.
· Contribute specialist send knowledge to discussions regarding children and young people with send where appropriate.
· Attend send panels, multi-agency meetings and other relevant professional forums.
· Support effective transition arrangements between early years settings, schools and other educational placements.
· Develop links with specialist provision and support services to promote the sharing of effective practice.



5. Contribute to the development and continuous improvement of SEND services. You will:
· Contribute to the implementation and review of local SEND guidance, resources and initiatives.
· Identify emerging themes, development needs and areas of effective practice within educational settings.
· Contribute to service development activity designed to improve the quality and effectiveness of SEND support.
· Identify opportunities to improve service delivery within your sphere of responsibility.
· Maintain up-to-date professional knowledge and undertake continuing professional development relevant to the role.

6. Be responsible for making a corporate contribution. You will:
· Understand the Council's vision and priorities and how your role contributes to them.
· Support the Council's commitment to improving outcomes for children, young people and families.
· Work collaboratively with colleagues, educational settings and partner organisations to achieve shared objectives.
· Contribute to the promotion of equality, diversity and inclusion in all aspects of your work.
· Comply with Council policies and procedures, including those relating to safeguarding, health and safety, data protection and information governance.
· Undertake training and development as required and contribute to the development of colleagues where appropriate.

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others health and safety.

The above list is not exhaustive, and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.

Reference:	RG/CL

Date:		7.08.26
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