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BUSINESS AND RESOURCES 
JOB DESCRIPTION

POST TITLE:


Occupational Health Nurse


GRADE:



Band 9


MANAGER RESPONSIBLE TO:
HR Advisory and Occupational Health Manager
STAFF RESPONSIBLE FOR:
Nursing and clerical staff in the Occupational Health Unit
Overall Objectives of the Post:

To provide a professional first-level occupational health advisory and health screening service to managers and employees at South Tyneside Council and schools across the Borough.
Key Tasks of the Post:

1. You will achieve these objectives by:

· Conducting occupational health referral assessment with employees for both short-term absenteeism and long-term illness and to generate detailed, informative reports for management decision-making purposes.

· Liaising with HR Advisers and line managers regarding absentee employees to understand the work context and the opportunities for rehabilitation when indicated.

· Conducting face to face and telephone assessment with employees during periods of absence to provide advice and guidance relating to their recovery, return to work process, and to explore reasonable adjustment when indicated.

· Administering a programme of health screening for workers at risk of work-related hazards ensuring that all employees comply with their contractual responsibility to participate, recording all outcomes and liaising with HR Advisers and line managers regarding results and implications for continued work in hazardous conditions.

· Ensuring health screening equipment is cleaned, maintained and calibrated according to manufacturer guidelines.
· Supporting collaborative multidisciplinary working.

· Undertaking department triage work, liaising and referring cases to the occupational health physicians when indicated to ensure consistent and co-ordinated approaches.
· Carrying out pre-employment health assessments, screening and routine tests for prospective employees.

· Playing a lead role in health promotion and wellbeing campaigns and contributing to the maintenance of service standards.
· Supporting the processes for internal referrals to counselling and physiotherapy provision when inicated.

· Signposting of liaising with other health professionals or key relevant stakeholders as appropriate.

· Encouraging the use of personal health risk assessments in developing plans for improving health of the workforce.

· Liaising with HR and line managers regarding compliance with sickness absence management procedures and documentation and to contribute to policy development as required.

· Developing, implementing and monitoring internal procedures and policies for Occupational Health complying with legislation, industry best practice and professional standards for Occupational Health.

· Maintaining confidential paper and electronic systems for Occupational Health including correspondence with GPs, consultants and compliance with data protection and human rights acts.

· Liaising with Health and Safety Advisers regarding industrial accidents and injuries, providing appropriate support for immediate care, accident investigation and communicating lessons learnt for future practice.

· Ensuring all referrals and recommendations are co-ordinated in line with Equality Act (Disability Discrimination) legislation.
· Providing appropriate advice and signposting when necessary, regarding vaccination requirements for staff at risk of biological hazards.

· Advising managers on maternity risk assessments and safe systems of work for any other vulnerable staff groups (e.g. young workers, staff with disabilities).

· Delivering appropriate training on health and wellbeing issues as required.

· Under the direction of the HR Advisory and Occupational Health Manager, co-ordinating specific projects aimed at addressing health/wellbeing issues (e.g. stress management) and completing statistical information of activities, to identify any organisational issues or trends.

· Participating in Service Team Meetings and Service Development planning.

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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