Person Specification

	Attributes
	Essential
	Desirable

	Application
	•	Fully supported in reference.
	

	Qualifications
	•	Willingness to participate in training relevant to the post.
	•	GCSE or equivalent in English and Maths.
•	Completion of Safeguarding Awareness course. 
•	Health & Safety certificate. 
•	First Aid certificate.

	Experience






	•	Experience of caretaking, cleaning and handy work.
•	Basic understanding of health and safety
•	Maintenance experience 
•	Ability to undertake general maintenance tasks

	•	Previous experience of work in a school environment or other public building
•	Previous responsibility for security.
•	Previous experience of cleaning, repairs and maintenance in the workplace.


	Professional Development
	•	Willingness to learn to use specialist equipment
•	Willingness to attend training courses as required
	

	Skills and Knowledge 






	•	Ability to clean and maintain a high standard of cleanliness throughout the school.
•	Able to carry out painting, decorating and minor repairs. 
•	Ability to work without direct supervision on own initiative.
•	Ability to work by yourself, but also experience of working within a team.
•	Good organisational and time management skills. 
•	Good basic Literacy and Numeracy skills.
•	Good basic ICT Skills, e.g. able to access emails, etc.  
	•	Knowledge of current Health and Safety policies and procedures – including Risk and COSHH Assessments.
•	Knowledge of heating and security systems. 
•	Competent DIY Skills 
•	Able to recognise when areas of school/grounds require improvement and inform line manager
•	Knowledge of moving and handling procedures  

	Personal Qualities






	•	Enthusiastic, committed, hardworking and self-motivated. 
•	Trustworthy, honest and reliable.
•	Friendly and positive personality 
•	Able to attend for work reliably and punctually. 

•          Able to work flexible hours including evenings and weekends on occasion by prior arrangement.
•	Excellent organisational skills.
•	Ability to maintain strict confidentiality.
•	Accuracy and attention to detail. 
•	Ability to communicate with a range of people, including other employees within the school, governors, pupils, and parents. 
•	Good role model for staff and pupils.
•	Ability to work under the direction of others and as part of a team. 
•	Ability to use own initiative. 
•	Warm approachable manner. 
•	Diplomatic approach in dealing with difficult situations.
•	 Ability to prioritise to ensure that deadlines are met, whilst working under pressure.
•	Commitment to promoting the ethos and values of the school.

	•	Residence within reasonable travelling distance of the school.



