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	Governance Professional
Application form


Guidance for applicants
Please complete every relevant section. We welcome applicants with direct governance experience and candidates who can demonstrate strong transferable skills. Use specific examples to show what you did, how you approached it and the outcome.
Information supplied will be used for recruitment purposes and handled in accordance with Berry Education’s recruitment privacy arrangements. Please do not include special-category personal information unless it is directly relevant or requested at the appropriate recruitment stage.
Please send your completed application form to: governance@berryeducation.com.  Applications must be received by the advertised closing date: 23.59 on 7th September 2026.  
Application details
	Position applied for
	Governance Professional

	Preferred working pattern
	☐ Full-time    ☐ Part-time    ☐ Either

	If part-time, preferred hours/days
	Click or tap here to enter text.

	Availability / notice period
	Click or tap here to enter text.

	Where did you hear about this role?
	Click or tap here to enter text.



Personal details
	Title and full name
	Click or tap here to enter text.

	Preferred name
	Click or tap here to enter text.

	Address
	Click or tap here to enter text.

	Postcode
	Click or tap here to enter text.

	Telephone
	Click or tap here to enter text.

	Email
	Click or tap here to enter text.



Practical requirements
Please answer each question. A “no” answer will not automatically prevent consideration unless the requirement is essential and no reasonable alternative is available.
	Right to work in the UK
	☐ Yes    ☐ No    

	Full driving licence
	☐ Yes    ☐ No

	Access to a suitable vehicle
	☐ Yes    ☐ No    ☐ Alternative travel arrangements

	North East client travel
	☐ Available    ☐ Please discuss

	Agreed evening meetings
	☐ Available    ☐ Please discuss

	Hybrid and home working
	☐ Able to meet requirement    ☐ Please discuss



Reasonable adjustments
Berry Education will consider reasonable adjustments throughout the recruitment process. Please tell us about any adjustment you would like for interview or assessment. You do not need to provide a diagnosis.
	Click or tap here to enter text.
 
 
 



Qualifications and professional development
	Qualification / training
	Provider
	Date
	Result / status

	Click or tap here.
	Click or tap here.
	Click or tap here.
	Click or tap here.

	Click or tap here.
	Click or tap here.
	Click or tap here.
	Click or tap here.

	Click or tap here.
	Click or tap here.
	Click or tap here.
	Click or tap here.

	Click or tap here.
	Click or tap here.
	Click or tap here.
	Click or tap here.

	Click or tap here.
	Click or tap here.
	Click or tap here.
	Click or tap here.

	Click or tap here.
	Click or tap here.
	Click or tap here.
	Click or tap here.


Include relevant governance, education, administration, compliance, legal, digital or professional-development activity. A governance qualification is desirable, not essential.
Employment and relevant experience
Begin with your current or most recent position. Include paid employment, self-employment and relevant voluntary experience. You may attach an additional page if required.
Role 1
	Employer / organisation
	Click or tap here to enter text.

	Job title / capacity
	Click or tap here to enter text.

	Dates
	From:                         To:

	Hours / working pattern
	Click or tap here to enter text.

	Main responsibilities and achievements
	Click or tap here to enter text.

	Reason for leaving
	Click or tap here to enter text.



Role 2
	Employer / organisation
	Click or tap here to enter text.

	Job title / capacity
	Click or tap here to enter text.

	Dates
	From:                         To:

	Hours / working pattern
	Click or tap here to enter text.

	Main responsibilities and achievements
	Click or tap here to enter text.

	Reason for leaving
	Click or tap here to enter text.



Role 3
	Employer / organisation
	Click or tap here to enter text.

	Job title / capacity
	Click or tap here to enter text.

	Dates
	From:                         To:

	Hours / working pattern
	Click or tap here to enter text.

	Main responsibilities and achievements
	Click or tap here to enter text.

	Reason for leaving
	Click or tap here to enter text.



Role 4
	Employer / organisation
	Click or tap here to enter text.

	Job title / capacity
	Click or tap here to enter text.

	Dates
	From:                         To:

	Hours / working pattern
	Click or tap here to enter text.

	Main responsibilities and achievements
	Click or tap here to enter text.

	Reason for leaving
	Click or tap here to enter text.



Role 5
	Employer / organisation
	Click or tap here to enter text.

	Job title / capacity
	Click or tap here to enter text.

	Dates
	From:                         To:

	Hours / working pattern
	Click or tap here to enter text.

	Main responsibilities and achievements
	Click or tap here to enter text.

	Reason for leaving
	Click or tap here to enter text.



Role 6
	Employer / organisation
	Click or tap here to enter text.

	Job title / capacity
	Click or tap here to enter text.

	Dates
	From:                         To:

	Hours / working pattern
	Click or tap here to enter text.

	Main responsibilities and achievements
	Click or tap here to enter text.

	Reason for leaving
	Click or tap here to enter text.



Gaps in employment or education
Please explain any gaps that are not already clear from the information above. We ask this as part of safer recruitment; a gap will not itself disadvantage your application.
	Click or tap here to enter text.
 
 
 


Evidence against the person specification
Use examples from employment, volunteering, education or other relevant experience. Direct school-governance experience is valuable but is not required where you can demonstrate comparable judgement, organisation, communication and relationship skills. Suggested maximum: approximately 2100 words across this section (please try and remain within a 300-word count per section).
1. Governance, regulation and transferable experience
Describe experience that required you to learn and apply governance, regulatory, procedural or organisational requirements accurately. This may come from governance, education, committee or executive support, compliance, legal services, professional services, public administration or another relevant setting.
	Click or tap here to enter text.
 
 
 
 
 
 
 
 
 


2. Written communication and formal records
Give an example demonstrating accurate, concise writing—such as minutes, reports, correspondence, case records or formal decisions. Explain how you identified and recorded the material points.
	Click or tap here to enter text.
 
 
 
 
 
 
 
 


3. Organisation and delivery
Explain how you have managed competing deadlines, meetings, actions or client commitments while maintaining attention to detail and keeping others informed.
	Click or tap here to enter text.
 
 
 
 
 
 
 
 
 


4. Judgement, impartial advice and constructive challenge
Give an example of identifying a material issue, advising appropriately, challenging constructively or escalating a concern. Include how you handled senior or experienced stakeholders.
	Click or tap here to enter text.
 
 
 
 
 
 
 
 
 


5. Relationships, service and teamwork
Describe how you build trusted professional relationships, work collaboratively, respond calmly when priorities change and contribute to a consistent, high-quality service.
	Click or tap here to enter text.
 
 
 
 
 
 
 
 



6. Digital capability and continuous improvement
Describe your use of Microsoft 365 or comparable tools, online meetings, shared workspaces, board portals, compliance/case-management systems or other SaaS. Include an example of using technology to improve a process or reduce administration.
	Click or tap here to enter text.
 
 
 
 
 
 
 
 



7. Panels, hearings and development
Outline any experience of supporting formal panels or hearings, including complaints, suspensions, permanent exclusions or admissions. If you do not have this experience, describe relevant transferable skills and your approach to training and professional development.
	Click or tap here to enter text.
 
 
 
 
 
 





References
Please provide two referees. One should normally be your current or most recent employer. Referees should not be relatives or personal friends. Berry Education will seek references in line with its recruitment process and will ask permission before contacting a referee prior to interview unless safer-recruitment requirements dictate otherwise.
Referee 1
	Name
	Click or tap here to enter text.

	Job title
	Click or tap here to enter text.

	Organisation
	Click or tap here to enter text.

	Relationship to you
	Click or tap here to enter text.

	Email
	Click or tap here to enter text.

	Telephone
	Click or tap here to enter text.

	May we contact now?
	☐ Yes    ☐ No—please contact me first



Referee 2
	Name
	Click or tap here to enter text.

	Job title
	Click or tap here to enter text.

	Organisation
	Click or tap here to enter text.

	Relationship to you
	Click or tap here to enter text.

	Email
	Click or tap here to enter text.

	Telephone
	Click or tap here to enter text.

	May we contact now?
	☐ Yes    ☐ No—please contact me first



Connections or potential conflicts
Please disclose any close personal or business relationship with a Berry Education employee, director, client contact or other person that could reasonably create a conflict in the recruitment process or role. A declared connection will not automatically affect your application.
	Click or tap here to enter text.
 
 



Safeguarding and recruitment checks
Berry Education is committed to safeguarding and promoting the welfare of children and young people. The successful applicant will be required to provide evidence of the right to work in the UK and complete the checks relevant to the role, including a satisfactory enhanced DBS check.
Do not provide criminal-record details in this form. Where a self-disclosure is required, Berry Education will request it separately at the appropriate stage and will explain what information must be disclosed, including the rules relating to protected cautions and convictions.
Applicant declaration
Please confirm each statement:
☐ The information in this application is complete and accurate to the best of my knowledge.
☐ I understand that deliberately false or materially misleading information may result in withdrawal of an offer or disciplinary action if appointed.
☐ I understand that appointment is subject to satisfactory pre-employment checks relevant to the role.
☐ I consent to Berry Education processing the information provided for recruitment and selection purposes in accordance with its privacy arrangements.
	Applicant name
	Click or tap here to enter text.

	Signature
	Click or tap here to enter text.

	Date
	Click or tap here to enter text.



A typed name will be accepted as a signature when this form is submitted electronically.
Application checklist
☐ All relevant sections completed    ☐ Employment gaps explained
☐ Supporting evidence provided    ☐ Two referees supplied
☐ Declaration completed    ☐ Additional pages clearly labelled (if used)
Submitting your application
Please send your completed application form to: governance@berryeducation.com.  Applications must be received by the advertised closing date: 23.59 on 7th September 2026.  
If you need the form in another format or would like to discuss a reasonable adjustment, contact Berry Education at governance@berryeducation.com or 0191 909 7005.


Thank you for interest in joining Team Berry!
Berry Education  •  www.berryeducation.com  •  governance@berryeducation.com  •  0191 909 7005
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