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	Job title
	Driving Assessment Officer


	Salary, Grade and SCP
	Grade 5 (SCP 17-22) £31,022 - £33,699


	Service/Team
	Environmental Services


	Responsible to
	Fleet Management and Compliance Officer


	Responsible for staff/equipment 
	Training and assessment resources and equipment.

	Main purpose of job 
	To support the requirements of the Operator’s License through the planning, delivery and assessment of relevant driver training, along with conducting assessments for all council employees who are required to drive council vehicles as part of their duties.


	Key responsibilities 
	· Undertake the design, delivery and evaluation of identified training and assessment programmes to a high standard delivering training that helps support compliance with the Operator’s License, current legislation and best practice requirements.
· Conduct driving assessments for council drivers to support that they meet the required standards of driving skill, safety and competence.
· To identify and evaluate external training providers of specialist driver development/training initiatives, to support suitability, quality and value for money.


	Key tasks 





	· Identify driver training needs, including Driver CPC. Develop, deliver and arrange programmes accordingly either internally or externally.

· Conduct driving assessments for council drivers. Record outcomes and liaise with management to identify further training needs and support ongoing driver skills development.

· Responsible for maintaining the administrative requirements associated with the Driver CPC training centre accreditation, including routine record keeping and completing the documents required by DVSA.

· Manage all administrative tasks to maintain an efficient training delivery programme, including the organisation and evaluation of all training provided.

· Establish and maintain accurate training records, monitor driver training outcomes and support the evaluation of training effectiveness, including measures such as reductions in at fault accidents.

· To collate statistics and prepare reports as required. 

· To provide appropriate guidance to managers and staff to support the Council in maintaining compliance in line with driver development initiatives.

· Responsible for the preparation and distribution of all driving related learning and development materials.

· Support the Fleet Manager with respect to driver training issues, sometimes attending relevant meetings.


The above is not an exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post, as directed by the Fleet Services Manager.


	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information and respect the privacy of personal information held by the Council.
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