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Job title: Driver Assessment Officer

[bookmark: _Hlk71881402]Note to applicant - You should pay particular attention to the essential criteria below and provide evidence of how you consider you meet them as part of your application. Failure to do so may mean that you will not be shortlisted. 

Each listed requirement will state how it will be assessed e.g. application form, interview, work-based test and certificate.

	Essential Criteria
	Method of Assessment

	Qualifications / 
Professional Registration/
Membership

	Training and Assessor qualifications:
· Driving Assessor or willing to undertake and pass within 6 weeks
· Reversing Assistant Trainer or willing to undertake and pass within 6 weeks	
· DCPC Instructor or willing to undertake and pass within 12 months
	Application form/interview

	
	GCSE English and Maths at grade C or above (or equivalent).

	Application form/interview

	
	Min C+E HGV Driving Licence

	Application form/interview

	Knowledge
	In depth knowledge, theory and competence of teaching and assessments
In depth knowledge of Health & safety
	Application form/interview

	Experience

	Identifying training needs
Previous experience of delivering training and/or assessments.

	Application form/interview

	
	Planning and delivering initiatives to ensure compliance with legislative and best practice requirements.

	

	[bookmark: _Hlk92295067]Skills, Knowledge, Ability (including ability 
to develop knowledge,
 skill or experience)

	Excellent IT skills, including knowledge of Microsoft programs
	Application form and interview

	
	
Excellent interpersonal skills and dealing with difficult situations.
	

	
	
Responsible for making decisions and explaining outcomes ensuring the learner understands.
	

	
	
Effective communication skills, working in a large organisation 
Analyse data and professionally prepare reports using different formats e.g. excel / Power BI
	

	
	
	

	Work Related Circumstances/
Values of the Council

	Commitment to Equal Opportunities.

	Application form/interview

	
	Compliance with health and safety rules, regulations, and legislation.

	Application form/interview

	
	Ability to comply with the Councils values of:
· We innovate.
· We enable.
· We respect. 

	Application form/interview
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