School Business Manager - Hillcrest School
	Salary
	Band 8 (£39,862-£44,075)

	Contract
	Full-time, permanent
Term Time plus 10 days (with the potential of additional days)

	Closing Date
	9.00am on Friday 18 September 2026

	Interviews
	Friday 25 September 2026

	Proposed Start Date
	As soon as possible, subject to notice and pre-employment checks



About Us
Hillcrest is a vibrant and inclusive specialist school dedicated to supporting pupils aged 11-18 with complex learning difficulties, autism and associated communication needs. Our staff team is passionate about providing a nurturing environment where every pupil can thrive, achieve and develop independence.
We embrace individuality and difference and encourage professional curiosity throughout our practice ensuring that we can mould around pupil needs.  We have primary and secondary trained staff at Hillcrest and the school operates using a primary model where pupils are based in one class.
The Role
The pupils, staff and Governing Body are seeking an exceptional, highly motivated and committed School Business Manager. We welcome applications from candidates with experience in education or from other relevant financial and operational backgrounds.
This is a pivotal whole-school role. The successful candidate will be a visible, approachable and trusted member of the school community, who values collaboration and contributes positively as a committed team player.
As an integral member of the Senior Leadership Team, you will develop a deep understanding of Hillcrest, our pupils and their needs. You will use this understanding, together with strong professional judgement and strategic leadership, to help drive the school forward. You will be dynamic, proactive and flexible, with the ability to respond quickly and effectively to the daily challenges and changing priorities of a busy specialist school.
You will provide strategic leadership for the effective financial, administrative and operational management of the school, ensuring that resources and services support school improvement and the best possible outcomes for pupils.
You will lead on:
Strategic financial planning, budget setting, monitoring and resource management
HR administration, workforce processes and staff recruitment
Health and safety, premises, estates and statutory compliance
Procurement, contracts, Service Level Agreements and value-for-money initiatives
Income generation and the identification of appropriate external funding opportunities
Providing accurate, timely advice and reports to governors and the Senior Leadership Team
Contributing actively to whole-school improvement priorities and strategic decision-making

About You

We are looking for someone who wants to be part of our whole-school community and who will build positive, professional relationships with pupils, staff, families, governors and external partners. The successful candidate will:
Be approachable, visible and committed to working collaboratively as part of a team
Demonstrate highly developed leadership skills and the ability to manage a wide range of stakeholder relationships
Be organised, adaptable and proactive, with the ability to balance competing priorities and respond calmly and effectively to daily challenges
Have proven experience of financial management, budget setting, monitoring and control, including relevant financial processes and procedures
Have the ability to identify income-generation opportunities and support applications for appropriate external or capital funding
Have knowledge and experience of estates management, health and safety legislation, HR processes and organisational compliance
Hold a relevant professional or academic qualification and have significant financial experience in education or another relevant setting
Have excellent communication, negotiation, analytical and report-writing skills
Demonstrate strong ICT skills and the ability to use management information and financial systems effectively
Share and actively promote the values, ethos and vision of Hillcrest School
Be committed to continuing professional development, which will be fully supported by the school
Experience within a special school or SEND environment would be an advantage but is not essential.
Safeguarding
Hillcrest School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. The successful applicant will be required to undertake an enhanced criminal records check and all other appropriate pre-employment checks.
Additional Information
We encourage prospective candidates to visit the school and would welcome the opportunity to discuss the role further. Visits are available on:
Monday 7 September 2026 at 3.15pm
Monday 14 September 2026 at 3.15pm
Closing date: 9.00am on Friday 18 September 2026
Interviews: Friday 25 September 2026
