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Job Vacancy
 Application Form
Please ensure you review the guidance notes and privacy notice information associated with this document.




Section 1- Personal Information 
	Name
	

	Address:
	




	Contact telephone Number:
	

	Date Of Birth: 
	

	Email address:
	


	National Insurance Number:
	

	Are there any restrictions applied to your right to work within the UK?

If so please state what those restrictions are inclusive of expiry data of any permissions
	



Section 2 – Vacancy Information 
	Vacancy applied for:
	

	Date of application: 
	




Section 3. Career History 
3.1 Please provide details of your current job, including a brief description of the main duties and responsibilities of the post. Any previous employment in a Fire and Rescue Service must be declared. 
	Employer 
	

	Start date of employment 
	

	End date of employment 
	

	Job Title 
	

	Key Responsibilities 

















	

	Current Salary 
	

	Notice Period 
	



3.2 Please provide details of all previous paid work, voluntary work and periods of unemployment, starting with the most recent.
	[bookmark: _Hlk27729253]Employer
	

	Job Title 
	

	Key Responsibilities
	

















	Start date of employment 
	

	End date of employment 
	



	Employer
	

	Job title 
	

	Key responsibilities
	

















	Start date of employment 
	

	End date of employment 
	



	Employer
	

	Job title 
	

	Key responsibilities
	

















	Start date of employment 
	

	End date of employment 
	



	Employer
	

	Job title 
	

	Key responsibilities
	

















	Start date of employment 
	

	End date of employment 
	



Section 4 – Personal and Professional Qualifications (relevant to role)
	Date qualification obtained
	Name of Qualification 
	Level Achieved 
	Reaccreditation required? Please include date of reaccreditation 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




















Section 5 – Professional Experience 

	Please provide demonstrable evidence of your professional work experience which you believe supports your application. This section should be completed in no more than 3000 words 



	




	



Please use a continuation sheet if required 



Section 6. References 
Please give the details of at least two referees, stating how long you have known them. 
One should be your current or most recent employer or if you are a recent school leaver, the head teacher at your school/college.
References must cover at least 3 years employment history, and all gaps must be accounted for.
If worked for the same employer or been at the same educational establishment for the past three years, your second reference may be a character reference. 
A character reference should be someone who has known you for at least 5 years and must not be a relative, friend or someone living with you.
If you have previously been employed by a Fire & Rescue Service, you must also provide a referee from this period of employment. 

	Name:
	Name: 

	Address:
	Address:

	Telephone Number:
	Telephone Number:

	Email:
	Email:

	Occupation:
	Occupation:

	Time Known:
	Time Known:

	May reference be taken up before interview? 
	May reference be taken up before interview?



Section 7. Disabilities 
Do you require any special arrangements to be made for your interview/assessment center on account of your disability?
If so please provide brief details of your disability on your day to day activities and any other information you feel would help us to accommodate your needs during your interview/ assessment center.
	




Section 8 – Criminal Convictions 
County Durham and Darlington Fire and Rescue Service is committed to safeguarding and promoting the welfare of children and vulnerable adults, and all employees must share this commitment. 
Fire & Rescue Authority roles are listed in Schedule 1 of the Rehabilitation of Offenders Act 1974 (Exceptions) Order and as such it is our policy to require all applicants to disclose any criminal convictions (both spent and unspent) including driving offences, cautions and/or reprimands. Please list the dates and details of any sentences if applicable. The information you provide will be treated as strictly confidential and will be considered only in relation to the appointment for which you are applying (please refer to the guidance notes www.gov.uk/guidance/rehabilitation-periods for more information).
 Legislative change enables Fire and Rescue Services to be eligible for a Standard level Disclosure and Barring Service (DBS) check for employees of the Service, including volunteers. You are also required to inform us of any pending or incomplete investigations of a safeguarding nature that are ongoing, or that arise during this period of application and pre-employment. A table of rehabilitation periods for the most common sentences and disposals, and example scenarios can be found here www.gov.uk 
Our Fire and Rescue Authority are committed to the rehabilitation of offenders, as such, any risk assessments used for positive disclosures will incorporate both a reasonable and proportionate response. 
Have you ever been convicted of a criminal offence?                  YES/NO     
If yes, please complete the table below.
 
	
	Date of conviction
	Offence
	Sentence

	1
	

	
	

	2
	

	
	

	3
	

	
	




Section 9 – Sanctions 
If you have any live or current sanctions that may affect your application, please disclose them confidentially as part of this process below. 
All information provided will be treated in strict confidence and used solely for assessing your suitability for the role.
	





Section 10 – Canvassing 
You are required to declare any relationships with Senior Officers of the Service or Members of the Fire Authority as canvassing, whether direct or indirect, will invalidate your application.  (Please note Senior Officers are defined as the Chief Fire Officer or Officers holding a Brigade Manager level post.) 
 Are you related to any Councillors of the Fire Authority or Senior Officers of the Fire Service?   
 YES  /  NO    If YES, please detail (stating name and job title if quoting a Senior Officer). 
 Section 10 – Declaration 
I declare that all information which I have provided is correct.  I understand that any false information given may result in my application form being rejected or where applicable a job offer being withdrawn or disciplinary action. 
Applicants must ensure that anything submitted must be factually accurate.  Plagiarism ‘can include presenting the ideas and experience of others, or generated by artificial intelligence, as your own.’ Whilst candidates can make use of AI, they must do it truthfully. Where possible experience stated within the supporting statement should also be visible in the employment history section of the application. Whilst we accept candidates may use AI tools within job applications, statements, and CVs; submissions must be truthful and relevant to experience.
I agree to the information in this form being utilized and stored for the purposes of my application, for monitoring and for reasonable research into the application process and in accordance with the General Data Protection Regulations.
I confirm that I have completed this application form and that to the best of my knowledge the information I have provided in it, is true and accurate. 
	Signature:
	
	Date:
	



Please Note: Approaching any elected Councilor or employee of a Fire Authority directly or indirectly to promote this application or providing false/misleading information in this application form shall disqualify you from appointment or if appointed may render you liable to disciplinary action, which could lead to your dismissal.
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