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Job Description - SENDCo

	
Post Title:
	
SENDCo 

	Payscale:
	Teacher Main Pay Scale/Upper Pay Scale 
£32,916 to £51,048 plus SEN Allowance £2,787 
			
Pro Rata £19,750 to £30,629 plus £1,672
(All pending September 2026 increase)


	Responsible to:
	Headteacher

	Job Purpose:
	To be a member of the Senior Leadership Team and take the strategic lead for all aspects of SEND.  To have responsibility for the day-to-day operation of provision made by the school for pupils with special educational needs and disabilities.



Main Responsibilities:
As SENDCo, you will be responsible for the strategic development of the school’s SEND provision, ensuring full compliance with the SEND Code of Practice and statutory requirements. You will lead on the identification, assessment, and monitoring of all pupils with SEND, including those with SEMH needs. 

You will promote a whole-school culture of inclusion and equity, ensuring that all pupils with SEND have access to high-quality teaching and learning. You will support the co-ordination of interventions and review the effectiveness of.  A key part of your role will be to build the capacity of staff by delivering training, coaching, and guidance on inclusive teaching strategies and differentiation/adaptation. You will track and analyse pupil data in order to evaluate outcomes and drive continuous improvement for all learners with SEND.

Responsible for: 
· SEND provision and inclusion
· Developing and improving adaptive practice 
· CPD in the above areas
· Progress and outcomes for pupils with SEND. 

General 
· Support the school’s vision and values, contributing to a positive ethos where all pupils with SEND access a broad, balanced, and relevant curriculum, promoting high attainment, wellbeing, and inclusion.

· Co-ordinate SEND provision, monitor outcomes and expenditure for SEND pupils and those in receipt of additional funding.

· Ensure the SEND Local Offer and Policy are up to date and publicised annually, reflecting current practice.

· Liaise with Governors, providing key information on SEND provision and progress.

· Evaluate the effectiveness of school policies and developments, advising the Head of School on resources needed to support pupils with SEND..

· Ensure access to appropriate funding streams to support pupils with SEND and advise on the effective use of the school’s budget.

· Manage the performance of staff involved in SEND provision, setting clear targets, conducting appraisals, and ensuring professional development.

· Contribute to staff development by ensuring relevant training on SEND needs and inclusive teaching practices.

· Support the Designated Safeguarding Lead (DSL) as needed.

· Collect and submit evidence to support applications for referrals, Education, Health and Care Plans (EHCPs) to the Local Authority SEN Panel.

· Chair annual reviews, case conferences, and meetings, representing the school at 

· Local Authority SEN Panels when directed.

· Act as the primary contact and collaborate with external agencies, such as the Local Authority, educational psychologists, and other specialists, to ensure holistic support for children with SEND.

· Demonstrate strong communication and organisational skills to collaborate effectively with staff, parents, pupils, and external agencies.

· Build effective relationships with staff, parents, and pupils, maintaining a calm, approachable, and professional demeanour.

· Support staff in managing challenging behaviour through effective behaviour management strategies.

· Demonstrate a commitment to professional development

· Lead initiatives to create a culture of SEND inclusion and continuous improvement.

Teaching and Learning 
· Lead, manage, and develop high-quality SEND provision to ensure excellent teaching and progress for all pupils.

· Contribute to the School Priority Plan, setting targets to enhance teaching effectiveness and ensure high standards and progress.

· Oversee the deployment and development of SEND Learning Support Assistants, ensuring they are well-trained and effectively support SEND pupils.

· Regularly review and monitor SEND pupils’ support plans, ensuring interventions are effective and pupils are making progress.

· Demonstrate effective teaching practices that adapt to meet the needs of pupils with SEND.

· Plan and lead teaching strategies for SEND pupils, ensuring the regular review and development of individual support plans.

· Develop strategies to support colleagues in delivering a high-quality, inclusive learning experience for all pupils with SEND.

· Use data to monitor progress and inform decisions on resources, interventions, and further support.



Essential
	1
	A strong commitment to and passion for becoming a SENDCo, with a clear desire to develop in this role.

	2
	Demonstrable experience of effective classroom practice, including supporting pupils with SEND

	3
	A commitment to developing teaching and learning, including an interest in adaptive teaching practices and willingness to contribute to CPD.

	4
	Secure knowledge of the curriculum and quality first teaching, with an understanding of how to make this accessible for all SEND learners

	5
	An understanding of best practice for supporting pupils with SEND and a willingness to continue developing this knowledge.

	6
	Experience of working collaboratively with colleagues, families and external professionals (or a strong willingness to develop this).

	7
	Ability to build positive relationships with pupils, parents and staff, demonstrating empathy, approachability and professionalism.

	8
	Strong communication and organisational skills, with the ability to manage workload effectively.

	9
	Effective behaviour management skills, with the ability to support inclusive classroom environments.

	10
	Clear understanding of safeguarding and its importance within school, with a commitment to promoting the welfare of children

	11
	Ability to influence and support colleagues positively, showing leadership potential.

	12
	Confidence in using and interpreting data (or willingness to develop this skill) to support pupil progress and provision.

	13
	Able to assist in the development of school plans and policies.

	14
	Able to plan workload, manage time effectively and set priorities.

	15
	Good written and oral communication skills.

	16
	Persuasive, positive and confident in a range of different environments.

	17
	Appropriate behaviour and attitude towards safeguarding and promoting the welfare of children and young people including: 
· high motivation to work with children and young people.
· ability to form and maintain appropriate relationships and personal boundaries with children, young people and families.
· emotional resilience in working with challenging behaviours
· respect for authority and maintaining discipline.

	18
	No disclosure about criminal convictions or safeguarding concern that makes applicant unsuitable for this post.



Desirable
	1
	An interest, or experience, in restorative and relational practice.

	2
	Evidence of own professional development in the field of SEND, inclusion and behaviour.
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