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Person Specification

Job title: Links for Life Assistant

[bookmark: _Hlk71881402]Note to applicant - You should pay particular attention to the essential criteria below and provide evidence of how you consider you meet them as part of your application. Failure to do so may mean that you will not be shortlisted.

	Essential Criteria
	Method of Assessment

	Experience

	Experience of supporting the delivery of projects or programmes, including meeting objectives, managing tasks and working to agreed timescales

	Application form/interview


	
	Experience of using digital systems and software packages, including Microsoft Office applications, to support service delivery and administration.

	Application form/interview


	[bookmark: _Hlk92295067]
	Strong communication and interpersonal skills, with the ability to engage effectively with individuals, communities, partners and stakeholders, and a commitment to delivering high-quality services that improve health and wellbeing outcomes for residents.

	Application form/ interview

	
	Able to produce clear and structured documentation, such as reports and action plans promptly and rapidly as required.

	Application form/interview


	
	Able to interpret, analyse and process relevant data sources both manually or computerised and maintain confidentiality and security.
	Application form/interview


	
	Able to manage competing priorities, work to deadlines, and work effectively both independently and as part of a team.

	Application form/interview

	
	Demonstrates a positive, flexible and proactive approach, with a commitment to continuous learning and improvement

	Application form/interview

	Work Related Circumstances/
Values of the Council

	Commitment to equal opportunities.
	Application form/ Interview

	
	Compliance with health and safety rules, regulations and legislation. 

	Application form/ Interview

	
	Ability to comply with the Councils values of:
· We innovate
· We enable
· We respect

	Application form


	
	Able to meet the travel requirements to fulfil the post - may be required to attend meetings and events. 

	Application form/ Interview
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