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JOB DESCRIPTION

Teaching Assistant - The Horizon School


JOB TITLE:	Teaching Assistant 

DIVISION:	The Horizon School, Hartlepool 

GRADE:			Band 6 

RESPONSIBLE TO:	Lead Professional- Vulnerable Pupils


JOB PURPOSE

· To work under the instruction and guidance of teaching and senior staff to undertake work, care and support programmes, to enable access to learning for all students on role at The Horizon School.
· To assist the teacher in the management of students working either in the classroom or with smaller groups of students or one to one

JOB SUMMARY

Support for Students 
· Supervise and provide support for all students in particular those identified on the Special Educational Needs Register, ensuring their access to learning activities 
· Assist with the development and implementation of Behaviour Plans / Pastoral Support Plans 
· Establish constructive relationships with students and interact with them according to individual needs 
· Promote the inclusion and acceptance of all students 
· Encourage students to interact with others and engage in activities led by the teacher 
· Set high expectations and promote self-esteem and independence 
· Provide feedback to students in relation to progress and achievement under guidance of the teacher 
· Support students where necessary in unstructured times such as break and lunch time 
· Participate in the provision extracurricular activities 
· Work with external agencies in supporting students with special educational needs, in particular those with social, emotional and mental health needs (SEMH)
· Provide 1:1 or group sessions for students according to their learning and needs 

Support for Teachers 
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lessons and interventions 
· Use strategies, in liaison with the teacher, to support students to achieve learning goals 
· Assist with the planning of learning activities 
· Monitor students’ responses to learning activities and accurately record achievement/progress as directed 
· Provide detailed and regular feedback to teachers and Senior Leadership Team on student’s achievement, progress, needs etc. 
· Promote good student behaviour, dealing promptly with conflict and incidents in line with the school’s Relationships/ Behaviour policy 
· Establish constructive relationships with parents/carers
 
Support for the Curriculum 
· Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to students needs 
· Undertake programmes linked to local and national learning strategies, recording achievement and progress 
· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist students in their use 
· Work with the subject specialists to produce differentiated learning materials matched to the needs of the students on the SEN register. 
· Deliver interventions and / or 1:1 sessions as directed 
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person 
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop 
· Contribute to the overall ethos/work/aims of the school 
· Appreciate and support the role of other professionals 
· Attend and participate in relevant meetings as required 
· Participate in training and other learning activities and performance development as required 
· Assist with the supervision of students out of lesson times, including before and after school and break and lunchtime 
· Accompany teaching staff and students on visits and out of school activities as required and take responsibility for a group under the supervision teaching staff 

General 
· Unequivocally support and promote the values and ethos of The Horizon School 
· Have due regard for safeguarding and promoting the welfare of children and young people and to follow all associated child protection and safeguarding policies. 
· To be aware of the responsibilities under Data Protection Legislation for the security, accuracy and significance of the personal data held in the schools systems 
· To undertake such duties as required to meet the needs of the service.

This post will support across the entire Horizon Service and may include supporting students in external provision.

The Horizon School, Hartlepool is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including an enhanced DBS check. 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified and the post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.

Date:  June 2025




[image: HARTLEPOOL BULLETIN FOOTER]

image1.jpg
THE HBRIZON

SCHOOL, HARTLEPOOL

THPROVING UFE CHANCES





image10.jpg
THE HBRIZON

SCHOOL, HARTLEPOOL

THPROVING UFE CHANCES





image2.jpeg




image3.jpeg
www.hatrtlepool.gov.uk

Hartlepool Borough Councilis an equal opportunities employer:

(e

<

HARTLEPOOL
'BOROUGH COUNCIL.




