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	Updated April 2021

	Applicant No:
	[bookmark: Text1]     


APPLICATION FOR EMPLOYMENTPART ONE

Please read the guidance notes provided before completing this form
	Post applied for:
	[bookmark: Text2]     
	Post Number:
	[bookmark: Text3]     

	Are you applying for this post on a part time basis?
	[bookmark: Check1]|_|
	Yes
	[bookmark: Check2]|_|
	No

	[bookmark: Dropdown1]Title:  
	[bookmark: Text4]Forename(s):       
	[bookmark: Text5]Surname:       

	[bookmark: Text9]Address:       
[bookmark: Text10]     
[bookmark: Text14]     
[bookmark: Text16]     
[bookmark: Text12][bookmark: Text13]                                         Postcode:       
	[bookmark: Text6]Home telephone no:       

	
	[bookmark: Text7]Work telephone no:       

	
	[bookmark: Text8]Mobile no:       

	
	[bookmark: Text15]Email address:       

	
	We will contact you via email throughout the recruitment process.  Please check your junk/spam folders and add us to your safe senders list.



	Current / Most Recent Employment

	[bookmark: Text17]Post Title:       

	Name and address of employer
	

	[bookmark: Text18]     
[bookmark: Text19]     
[bookmark: Text20]     
[bookmark: Text21]     
[bookmark: Text22][bookmark: Text23]                                          Postcode:       
	[bookmark: Text24]Start date:       

	
	[bookmark: Text25]Leave date (if applicable):       

	
	[bookmark: Text26]Current earnings:       

	
	[bookmark: Text27]Grade / Scale:       

	
	[bookmark: Text28]Period of notice required:       

	
	[bookmark: Text29]Reason for leaving:       



	Previous Employment: for posts requiring a DBS check provide details from leaving school, include unpaid/voluntary work.  For posts that do not require a DBS check, provide details for the previous five years.  Detail all employment, most recent first, and explain gaps i.e. unemployed, career break, maternity etc.  Please ensure you include all previous Local Government employment.

	Dates from:
	Dates to:
	Employer name, address and telephone no.
	
Post Title
	
Salary
	Reason for leaving

	MM
	YYYY
	MM
	YYYY
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	[bookmark: Text34]     
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	[bookmark: Text39]     
	[bookmark: Text40]     
	[bookmark: Text41]     
	[bookmark: Text81]     
	[bookmark: Text62]     
	[bookmark: Text68]     
	[bookmark: Text74]     

	Previous Employment – continued

	Dates from:
	Dates to:
	Employer name, address and telephone no.
	
Post Title
	
Salary
	Reason for leaving

	MM
	YYYY
	MM
	YYYY
	
	
	
	

	     



	     
	     
	     
	     
	     
	     
	     

	     



	     
	     
	     
	     
	     
	     
	     

	[bookmark: Text82]     
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	[bookmark: Text87]     
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	[bookmark: Text111]     



	[bookmark: Text108]     
	[bookmark: Text105]     
	[bookmark: Text102]     
	[bookmark: Text99]     
	[bookmark: Text96]     
	[bookmark: Text95]     
	[bookmark: Text90]     

	[bookmark: Text112]     



	[bookmark: Text109]     
	[bookmark: Text106]     
	[bookmark: Text103]     
	[bookmark: Text100]     
	[bookmark: Text97]     
	[bookmark: Text94]     
	[bookmark: Text91]     

	[bookmark: Text113]     



	[bookmark: Text110]     
	[bookmark: Text107]     
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Qualifications (include secondary education)

	Subject 
e.g. Maths
	Level 
e.g. GCSE
	Grade
	Date of Award
	Awarding Body (if known)
e.g. City & Guilds

	
	
	
	MM
	YYYY
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	[bookmark: Text148]     
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	[bookmark: Text153]     
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	[bookmark: Text159]     
	[bookmark: Text160]     
	[bookmark: Text161]     
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	[bookmark: Text163]     
	[bookmark: Text164]     
	[bookmark: Text165]     
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	[bookmark: Text188]     
	[bookmark: Text189]     
	[bookmark: Text190]     
	[bookmark: Text191]     

	[bookmark: Text192]     
	[bookmark: Text193]     
	[bookmark: Text194]     
	[bookmark: Text195]     
	[bookmark: Text196]     
	[bookmark: Text197]     

	[bookmark: Text198]     
	[bookmark: Text199]     
	[bookmark: Text200]     
	[bookmark: Text201]     
	[bookmark: Text202]     
	[bookmark: Text203]     

	[bookmark: Text204]     
	[bookmark: Text205]     
	[bookmark: Text206]     
	[bookmark: Text207]     
	[bookmark: Text208]     
	[bookmark: Text209]     

	[bookmark: Text216]     
	[bookmark: Text217]     
	[bookmark: Text218]     
	[bookmark: Text219]     
	[bookmark: Text220]     
	[bookmark: Text221]     

	[bookmark: Text222]     
	[bookmark: Text223]     
	[bookmark: Text224]     
	[bookmark: Text225]     
	[bookmark: Text226]     
	[bookmark: Text227]     

	[bookmark: Text228]     
	[bookmark: Text229]     
	[bookmark: Text230]     
	[bookmark: Text231]     
	[bookmark: Text232]     
	[bookmark: Text233]     

	[bookmark: Text210]     
	[bookmark: Text211]     
	[bookmark: Text212]     
	[bookmark: Text213]     
	[bookmark: Text214]     
	[bookmark: Text215]     








	
Non-qualification courses and further training

	Details:
	Date

	[bookmark: Text234]     
	[bookmark: Text235]     

	[bookmark: Text236]     
	[bookmark: Text237]     

	[bookmark: Text249]     
	[bookmark: Text238]     

	[bookmark: Text248]     
	[bookmark: Text239]     

	[bookmark: Text247]     
	[bookmark: Text240]     

	[bookmark: Text246]     
	[bookmark: Text241]     

	[bookmark: Text250]     
	[bookmark: Text251]     

	[bookmark: Text263]     
	[bookmark: Text252]     

	[bookmark: Text262]     
	[bookmark: Text253]     

	[bookmark: Text261]     
	[bookmark: Text254]     

	[bookmark: Text260]     
	[bookmark: Text255]     

	[bookmark: Text259]     
	[bookmark: Text256]     

	[bookmark: Text258]     
	[bookmark: Text257]     

	[bookmark: Text245]     
	[bookmark: Text242]     

	[bookmark: Text244]     
	[bookmark: Text243]     



	Are you a member of any professional / technical bodies?

	Professional / Technical Body
	Class of Membership
	Date obtained
	Registration / reference no.

	[bookmark: Text265]     
	[bookmark: Text274]     
	[bookmark: Text275]     
	[bookmark: Text284]     

	[bookmark: Text266]     
	[bookmark: Text273]     
	[bookmark: Text276]     
	[bookmark: Text283]     

	[bookmark: Text267]     
	[bookmark: Text272]     
	[bookmark: Text277]     
	[bookmark: Text282]     
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	[bookmark: Text281]     

	[bookmark: Text269]     
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	[bookmark: Text279]     
	[bookmark: Text280]     



	Conditions / Restrictions

	Are you currently the subject of a fitness to practice investigation or proceedings by a licensing or regulatory body in the UK or in any other country?                                                                |_|  Yes   |_|   No  

	Have you ever been removed from the register or had conditions or undertakings made on your registration by a fitness to practise committee or a licensing / regulatory body in the UK or in any other country?
|_|  Yes   |_|   No  



	Driving ability

	Do you hold a current driving licence as required for the post?
	[bookmark: Check15]|_|
	Yes
	[bookmark: Check14]|_|
	No

	Have you had any endorsements in the last five years?
	[bookmark: Check16]|_|
	Yes
	[bookmark: Check17]|_|
	No

	
Personal Statement

	Please read the job description and person specification.  Provide evidence of your suitability for the post covering the criteria details in the person specification.

	Note:  this page will expand as you type into it.

	[bookmark: Text315]     




























	
References:

	Provide full contact details for two independent referees.  One must be your current or most recent employer and the second should be a previous employer or someone who can provide objective information about you that is relevant to the post. Relatives and close friends will not be accepted.
If you have previously been employed by the Council, a reference will also be requested from your previous line manager or the HR Team, even if not identified as a referee. 

	Title:  
[bookmark: Text287]Name:       
[bookmark: Text288]Job Title:       
Relationship to you:       
[bookmark: Text289][bookmark: Text290]Address:       
[bookmark: Text292][bookmark: Text293]     
[bookmark: Text294][bookmark: Text296]                                         Postcode:       
[bookmark: Text295]Telephone number:       
[bookmark: Text298]Email address:       
Can we contact prior to interview if required?  
[bookmark: Check6][bookmark: Check7]|_| Yes        |_| No
	Title:  
[bookmark: Text300]Name:       
[bookmark: Text301]Job Title:       
Relationship to you:       
[bookmark: Text302][bookmark: Text303]Address:       
[bookmark: Text305][bookmark: Text306]     
[bookmark: Text307][bookmark: Text308]                                         Postcode:       
[bookmark: Text309]Telephone number:       
[bookmark: Text285]Email address:     
Can we contact prior to interview if required? 
[bookmark: Check9][bookmark: Check8] |_| Yes    |_| No



	Disclosure Information – only applies if the post requires a Disclosure and Barring Service (DBS) check.

	The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?

	[bookmark: Check10]|_|
	Yes
	[bookmark: Check11]|_|
	No
	

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?

	|_|
	Yes
	|_|
	No
	

	[bookmark: Dropdown2]Do you have a DBS certificate?   
	 

	[bookmark: Dropdown3]Please indicate level of check:     
	

	[bookmark: Dropdown4]Please indicate workforce:           
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	Relationships

	Are you related to any Elected Member / Senior Officer of the Council?
	[bookmark: Check18]|_|
	Yes
	[bookmark: Check19]|_|
	No

	[bookmark: Text313]If yes, please give details:         

	Are you directly or indirectly involved with any other business interest?
	[bookmark: Check20]|_|
	Yes
	[bookmark: Check21]|_|
	No

	[bookmark: Text314]If yes, please give details:       
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