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JOB DESCRIPTION
Post:


Cleaner, Farringdon Academy
Grade 1:


Point 3 to 4
Hours:


10 hours per week
Holidays:
To be taken during school holiday periods by arrangement with the School Business Manager.  (Holiday requests outside of school holiday periods must be made in writing to the School Business Manager and where granted will normally be taken as unpaid leave).  Holiday entitlement may not be carried forward.

Purpose of Job:

To carry out general cleaning duties

Principal Duties
To carry out general cleaning of classrooms, corridors, offices, toilets and changing facilities as directed.

Line Manager 

Site Supervisor
Duties

· To work as part of the school’s Premises Team and to have due regard to maintaining the school buildings in a fit and proper state.

· After cleaning a room to ensure that before leaving that lights are turned off, windows are closed and the door is securely locked.  (If assistance is needed in closing windows or securing rooms then the Site Supervisor should be sought).
· To report to the Site Supervisor any damage\vandalism noted or repairs that are required on a daily basis eg broken light fittings.  To report any faults in relation to equipment to the Site Supervisor on a daily basis.

· The operation of mechanical equipment and use of chemicals including their storage ensuring that strict control is observed in materials used and dilution ratios, to prevent wastage.

· To take part in ‘In-service’ training as required.

· To be aware of security and report any suspicious incidents or observations to the School Business Manager or Site Supervisor.

· Ensure that area of work complies with legislation relating to Health & Safety and observe and implement specific responsibilities in relation to these matters as detailed in the Policy for Health & Safety.

· Any other reasonable duties as requested by the School Business Manager or Site Supervisor.

Specific additional duties relating to this post

1. To assist with cleaning material orders and ensure that stock levels are kept to a minimum

2. To ensure that cleaning materials are used in conjunction with their safety data sheets.

3. To report any repairs/service of machinery to the Site Supervisor and ensure machinery is kept in good working order.

Other Conditions of Service

· Protective clothing is provided which should be worn at all times

· Stout foot ware should be worn at all times and under no circumstances should open toed footwear be worn.

Specific Duties

To undertake any other duties commensurate with the post.

The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the Trust.

The post holder must comply with the principles of the Freedom of information Act 2000 in relation to the management of Trust records and information.

The post holder must carry out their duties with full regard to the Trust’s Equal Opportunities Policy, Code of Conduct, Child Protection Policy and all other Trust Policies.

The post holder must comply with the Trust’s Health and Safety rules and regulations and with Health and Safety legislation.

      Farringdon Academy is an Academy operated by Inspire Multi Academy Trust.
Inspire Multi Academy Trust is an exempt charity.  It is a company limited by guarantee registered in England & Wales under company registration number 08287012.
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