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Job Description


	Job title
	Senior Accountant

	Salary, Grade and SCP

	£49,818 - £54,143
Grade 9
SCP 37 - 41

	Service/Team

	Financial Management

	Responsible to
	Principal Accountant

	Responsible for staff/equipment 
	No direct line management responsibility


	Main purpose of job 
	To assist in the delivery of a specialist financial management service through the provision of a range of accounting and financial reporting services in support of the decision-making requirements of the Council and its partners.


	Key responsibilities 
	1. Leading on the co-ordination and preparation of Collection Fund Accounts.

2. Leading on a range of statutory financial returns.

3. Supporting the management of financial information necessary to allow the Council to set and maintain a balanced budget in accordance with timeframes and to required standard.  

4. Supporting the provision of financial information to support good management of the resources of the Council and its partners through to production of final accounts in accordance with timeframes and to required standard.


	Key tasks 





	1. Supporting the financial processes which underpin the budget cycle of the Council and its partners, including provision of advice and management to cover revenue, capital and balance sheet areas as appropriate.

2. Supporting the closedown of revenue and capital budgets, through to production of final accounts in accordance with timeframes and to required standard.

3. Completion of government and statistical returns, supported by high-quality working papers for audit purposes.

4. Undertake assigned service reviews and project work as directed, supported by financial analysis whilst ensuring robust logic and reasoning.

5. Provision of performance monitoring information for the Financial Management Service and, where applicable, service area and/or Council as a whole.

6. Compliance with relevant accounting standards, good practice and internal accounting requirements as directed to ensure financial records are maintained in accordance with said standards.

7. Support the provision of accurate and timely responses to Freedom of Information requests.

8. Attend meetings representing Financial Management as required within or external to the Council, ensuring appropriate advice and direction is provided through effective communication.

9. Remain up to date and report, as necessary, on financial legislation and circulars related to the service area.

10. Ensure a workable knowledge of the financial procedures, constitution and delegation schemes that influence and control the relevant service area.

11. Any other duties as required by the Principal Accountant or Senior Management in the department.


	Other duties/specific policies e.g. DBS

	1. The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

2. The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

3. The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

4. To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information and respect the privacy of personal information held by the Council.

5. The post holder must maintain the highest standards of professional integrity, confidentiality and stewardship in relation to public funds.
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