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Person Specification

Job title: Senior Accountant

[bookmark: _Hlk71881402]Note to applicant - You should pay particular attention to the essential criteria below and provide evidence of how you consider you meet them as part of your application. Failure to do so may mean that you will not be shortlisted. 
Each listed requirement will state how it will be assessed e.g. application form, interview, online assessment, work-based test and certificate.

	Essential Criteria
	Method of Assessment

	Qualifications / 
Professional Registration/
Membership

	Qualified Accountant (CCAB) or AAT with significant relevant financial experience.

	Application form

	Experience

	Local authority accounting financial arrangements and planning cycles, including applying accounting principles and concepts.

	Application form / Interview

	
	Completion of statutory financial returns for government departments and other external bodies, ensuring accuracy, compliance with guidance and adherence to prescribed deadlines.

	Application form / Interview

	
	Experience of local authority collection fund accounting, including forecasting, monitoring and year-end closedown processes.

	Application form / Interview

	
	Providing advice and guidance in relation to technical aspects of budget setting process.

	Application form / Interview

	
	Use of PC based software applications and financial management systems.

	Application form / Interview

	[bookmark: _Hlk92295067]Skills, Knowledge, Ability (including ability 
to develop knowledge,
 skill or experience)

	Able to communicate effectively with a wide range of both internal and external audiences.

	Application form / Interview

	
	Able to listen to others to assess requirements in order to respond appropriately and efficiently.

	Application form / Interview

	
	Management – Establish direction, influence others towards shared goals and empower, inspire and motivate individuals.

	Application form / Interview

	
	IT Skills – Able to effectively use IT to prepare documents, record information or input data. The ability to understand and contribute to the development of IT based systems, including the use of AI (Artificial Intelligence).

	Application form / Interview

	
	Ability to:
· think clearly and objectively during time of stress or high pressure, remaining calm in the face of adversity
· demonstrate a willingness to be flexible when faced with changing circumstances 
· demonstrate a desire for self-development
· demonstrate a thorough and precise approach to work and managing personal activities. 

	Application form / Interview


	Work Related Circumstances/
Values of the Council

	Commitment to service delivery and continuous improvement.
	Application form / Interview


	
	Ability to work additional hours to meet demands of the post during the year.

	Application form / Interview

	
	Commitment to Equal Opportunities.

	Application form / Interview

	
	Compliance with health and safety rules, regulations, and legislation.

	Application form / Interview

	
	Ability to comply with the Councils values of:
· We innovate
· We enable
· We are respectful. 

	Application form / Interview
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