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CHILDREN’S SERVICES 

JOB DESCRIPTION


POST TITLE:		Assistant Head Teacher- Pastoral, Independence and Inclusion
(Keelman’s Way School)

GRADE:			L11- L15

RESPONSIBLE TO:	The Head Teacher 


The appointment is subject to the current conditions of service for Assistant Head Teachers contained in the School Teachers’ Pay and Conditions document and other current education and employment legislation.


KEY AREA OF RESPONSIBILITY

1. STRATEGIC DIRECTION AND DEVELOPMENT OF THE SCHOOL

The Assistant Head Teacher is to take a central role in assisting the Head Teacher, and Governing Body to develop our school in accordance with its shared values and our school development plans.
 
 The Assistant Head Teacher is to play a role in:
 
· formulating the aims and objectives of the school;
· establishing the policies through which they shall be achieved;
· managing staff and resources to that end; and
· monitoring progress towards their achievement.

MAIN TASKS

The Assistant Head Teacher will:

1.1 Be class based 60% of the week. They will teach classes to model good practice, develop relationships, support training and development and ensure good quality teaching and secure the smooth running of the school.

1.2  Be a model professional, setting an example to teaching and support staff.

1.3  Lead by example of their practice, and by positively encouraging and supporting all members of staff.

1.4  Contribute as a member of the senior leadership team.

1.5  Work with the Head Teacher to ensure the school offers a high quality, exciting, engaging, differentiated and well matched curriculum for the pupils of KWS.

1.6  Monitor and evaluate the quality of provision across the school.

1.7  Performance manage staff.


KEY AREA OF RESPONSIBILITY

2. Pastoral, PD, Inclusion and Independence:

MAIN TASKS

2.1	With the Head Teacher, share responsibility for the induction and deployment of new staff, voluntary help, work experience students, trainee teachers/ students and parents/ carers working in classrooms and throughout the school ensuring all safeguarding requirements are met and that their work in school supports the learning and well being of all children.

2.2	Promote achievement and well being and with the Head Teacher effectively manage the school resources to achieve the schools stated aims, meet its targets and sustain high achievement.

2.3	Assume responsibility for the management of the school in the absence of the Head Teacher and DHT.

2.4	Work with the Senior Leadership Team to develop appropriate provision for pupils with SEND.

2.5	Liaise with other agencies to provide SEND support.

2.6	Undertake all professional duties as outlined in the STPCD related to the role of a Teacher.

2.7	Assume Family liaison responsibilities and support.

2.8	Manage staff that oversee CP, CIN, LAC and support plans.

2.9	Manage independence and personal development expectations for pupils.

2.10	Lead on inclusive practices in school.

2.11	Facilitate the systems, support and guidance provided to ensure a student’s physical, mental, emotional, and social well-being needs are met alongside academic progress.

2.12	Work with the senior leadership team to ensure safeguarding practices are high priority.

2.13	Support teachers to meet holistic needs of pupils and ensure appropriate pupil outcomes.

2.14	Manage and Review the inclusion plan with staff and Governors.


KEY AREA OF RESPONSIBILITY

3. LEADING AND MANAGING STAFF

MAIN TASKS

3.1	Work in close partnership with and support the Head Teacher in the effective day to day management of the school and school community including recruiting and inducting staff, developing and implementing health and safety policies, leading assemblies and staff meetings, hosting and organising whole school events and responding to the views, needs and requests of children, staff, parents, governors and visitors. 

3.2	Work with the whole staff to develop a strong learning environment that has at its centre high expectations of learning, work, performance, achievement and behaviour.      


KEY AREA OF RESPONSIBILITY

4. TEACHING AND LEARNING

MAIN TASKS

4.1	Ensure that learning is at the centre of strategic planning and resources. Lead and support the teaching and learning of all children within the school through promoting models of excellent classroom practice, coaching, mentoring and supported self evaluation for teaching and learning staff.

4.2	Assist in the design, development and implementation of systems for the collection of useful, timely, and accurate assessment data to track the progress of individual and groups of children in order to inform planning, evaluate performance, track progress and secure raised achievement across all key stages. 

4.3	Monitor the effectiveness of teaching and learning through teachers’ planning, work sampling and scrutiny, lesson observations, supporting next steps and future actions.

4.4	Take a strategic role in the development of new and emerging technologies to enhance and extend the learning experience of pupils.


KEY AREA OF RESPONSIBILITY

5. STRENGTHENING COMMUNITY

MAIN TASKS

5.1	Promote and model good relationships with parents and carers, which are based on partnerships to support and improve pupils’ learning and achievement.

5.2	Contribute to the development of the school as a community within the community; 	strengthening partnerships with families, neighbours, our local and wider community, other schools, services and the local authority.

5.3	Contribute to policies and practices which promote equality of opportunity and tackle prejudice and discrimination, support staff well being and work-life balance and help to ensure we provide access to opportunities for growth, achievement and success for all adults and children in school.

6. OTHER DUTIES AND RESPONSIBILITIES

Any other duties that the Head Teacher may from time to time ask the post-holder to perform. 

This job description will be reviewed annually, as part of the performance management process.  A review may be initiated at any other time by either the post holder or the governing body.

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive, and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.

Reference:	MK/CL

Date:		24.09.26
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