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CHILDREN’S SERVICES

ASSISTANT HEAD TEACHER PERSON SPECIFICATION
Keelmans Way School

[A]	TRAINING AND QUALIFICATIONS

	
	Essential
	Desirable
	Source
A- application
I - interview
R - references

	Qualified teacher status
	√
	
	A

	Degree
	√
	
	A

	Higher degree
	
	√
	A

	Recent participation in a range of relevant In-service training
	√
	
	A




[B]	EXPERIENCE OF TEACHING AND SCHOOL MANAGEMENT

	
	Essential
	Desirable
	Source

	Leadership experience at 
	
	
	

	 Leadership experience                                    at middle management level e.g TLR responsibilities or subject leadership responsibilities.
	√
	
	A I R

	A proven successful experience in relevant type of school
	√
	
	A I R

	      Experience of teaching pupils with SEND
	√
	
	A I R

	      Experience of teaching in a SEND/Special school
	
	√
	A I

	Experience of pupil tracking and data analysis 
	√
	
	A

	Experience of leading an area of school improvement.
	√
	
	A I

	Experience of delivering professional development  
	
	√
	A

	Experience of performance management responsibility
	
	√
	A



[C]	PROFESSIONAL KNOWLEDGE AND UNDERSTANDING

Applicants should be able to demonstrate a good knowledge and understanding of the following areas. 
	
	Essential
	Desirable
	Source

	Pupils’ educational development
	√
	
	 I R

	School leadership and management
	√
	
	A I R

	Curriculum and assessment, including frameworks specific to SEND
	√
	
	A I R

	Effective teaching and learning strategies
	√
	
	 I R

	School improvement strategies
	√
	
	 I R

	Local and national policies, priorities and statutory frameworks
	√
	
	 I R

	Role of the Governing Body 
	
	√
	I R







[D]	PERSONAL SKILLS AND ABILITIES

Applicants should be able to provide evidence that they have the necessary personal skills and abilities required by the post:

	
	Essential
	Desirable
	Source

	Communication
	√
	
	A I R 

	Interpersonal skills
	√
	
	I R 

	Stamina and resilience
	√
	
	 I R 

	Confidence
	√
	
	 I R 

	     Motivation and enthusiasm
	√
	
	 I R 

	      Flexibility
	√
	
	 I R 

	      Commitment to equality and diversity
	√
	
	 I R




[E]	OTHER REQUIREMENTS

	
	Essential
	Desirable
	Source

	Supporting statement should be clear and concise and no more than 2 sides of A4 at ariel font size 12.
	√
	
	A

	Applications should address the criteria identified in both the person specification and job description
	√
	
	A




[F]	CONFIDENTIAL REFERENCES AND REPORTS

	
	Essential

	Written reference(s) only:
	√

	      Confirming professional & personal knowledge, skills & abilities referred to above
	√

	Positive recommendation from current employer.
	√

	Enhanced DBS Check
	√




The Governing Body of the school is committed to ensuring that matters concerning appointments are dealt with in a fair and just manner. Governors believe that the principle of equal opportunity in selection is consistent with social justice and good personnel practice.

Our selection processes aim to select the best applicant assessed against the criteria for the post. We are subject to the law of the land and acknowledge our commitment to conducting our affairs in accordance with the law. The governors do not discriminate on grounds of age, sex, race, colour, nationality, ethnic origin or disability.

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.
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