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CHILDREN’S SERVICES / ADULT SOCIAL SERVICES AND COMMSSIONING
JOB DESCRIPTION

POST TITLE:

Safeguarding Development Officer
GRADE:

Band 8


RESPONSIBLE TO:
SCP and SAB Business Manager 

Overall Objectives of the Post

To support the SCP and SAB Business Manager in developing strategies and plans and lead on specific projects on behalf of both safeguarding boards.  This will include providing professional and specialist advice as appropriate to the Partnership Chairs.
To co-ordinate quality assurance and performance activity for the SCP and SAB working across organisational boundaries providing a structured approach.

To ensure the Partnership are able to respond to changes in the national and local context by identifying any new or revised policy guidance and legislation that may be relevant and analyse the impact locally on the two boards.

To build and maintain effective partnerships with senior officers and representatives of the multi-agency safeguarding community and ensure a policy and procedural framework is reviewed and updated in line with local and national legislation and guidance.
Key Responsibilities of the Post

1. To assist the SCP and SAB Business Manager to support the Chairs and both boards in the efficient management of their respective safeguarding functions. 

2. To lead on assigned projects in contributing to the development of inter-agency processes, including planning, research and analysis.

3. To project manage specific pieces of work as required in order to successfully deliver the aims of both boards.
4. To co-ordinate the implementation of a coherent strategic planning framework for the SCP and SAB.

5. To undertake benchmarking exercises in relation to strategic planning initiatives.

6. To develop and manage a policy and procedures framework for the SCP and SAB and lead on the development of assigned policy initiates from research and analysis through to implementation.

7. To carry out research initiatives including feasibility studies into new policy initiatives.

8. To undertake a sample of audits to ensure procedures are adhered to across partners.

9. To maintain an awareness of national and local developments and initiatives relating to safeguarding and develop and co-ordinate action plans which respond to policy developments. 

10. Support the SCP and SAB Business Manager in the development of the SCP and SAB annual reports and implementation of the business plans.

11. To represent the SCP and SAB at meetings, committees, forums etc. and develop and promote good working relationships with board members and with other interested agencies. 

12. Actively work to promote safeguarding boards and safeguarding issues within the wider community to raise the profile and general awareness.

13. Support Chairs in scheduling the business of the boards and undertake tasks as required in relation to the agendas, papers and minutes of meetings.

14. To ensure effective day to day operational management of the boards and their Sub Groups ensuring compliance with statutory guidance and best practice.
15. To direct the work of the business support officers for the Boards on a day to day basis.
16. To undertake such other duties and responsibilities commensurate with the grading and nature of the post.  

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and adults at risk and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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